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COMPLETE. SYSTEM. 


BOOK- KEEPING, 


AFTER ,THE 


ITALIAN M E. THO D: 
ih TWO PARTS. 


PART I. relating to 7 'beory, contains Rules for that Phipath never — 
before in any Language; : ſo fe % and ſhort as to be learnt almoſt in an ſtant, 
and retained, without burthening the Memory; and fo plain and perfect as that 
three Hours, or leſs, are ſufficient to teach this whole Branch of it by them.— 
As alſo an Explanation of the Manner of keeping Accounts in two Sorts of Specie, 
namely, Domeſtic and Foreign for one and the fame Article: without which 
neither Merchants who ſend Conſignments abroad, or receive any Goods from 
thence for their own Accounts; nor Proprietors of Eſtates in Jreland, or elſe- 
| Where abroad, who reſide here, ean keep regular Accounts, and vice verſa.—To 
which is added the Manner of keeping Bank, India, and other Stock after the 
Italian Method. As likewiſe ſome Candid Animadverſions on the Erroneous 
and Imperfect Method of Book- keeping taught and practiſed among us, con- 
tained in an Eſſay on Book-keeping, &c. by Wm, Webſter. 


PART II. relating to Praclice, contains a Plan of Commerce adapted to the 
Rules aforeſaid, giving proper Examples of every Manner in which a Merchant 
can engage in Trade, and of the various Caſes which may occur to him therein. 

_ —As allo Directions how to apply the Italian Method of Book-keeping, on the 

one Hand, to the Uſe of Warebouſemen, Shopkeepers, Sc. and of Proprietors of 

Eſtates, Stewards, Sc. on the other ,— Together with the Form of an Epitome, or 

Monthly Abſtract of a Merchant's Books of Account; very proper to carry always 

about him, not only for diſburthening his Memory, and enabling him to carry on 

his Buſineſs with a leſs Capital, but to ſhew him the State of his * if his 
Books ſhould be deſtroyed by Fire, or any other Accident. 
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ARTS, MANUFACTURES, axd COMMERCE. 


I:cvsrrIOVUS bers 


OR fo I take the Liberty to file you, as 4 Ah embarked in a 
Deſign to cultivate Ats,, Manufaures, and Commerce, in a Nation | 
whoſe Genius, tho thought not ſo good at Invention, has been gene N 
; rally allowed to excel as to Improvement: on which Account the 
* Fitneſs of your aſſociating yourſelves for that Purpoſe, cannot be too 
much acknowledged, and your Undertaking applauded. 

This great and good Deſign of yours, naturally makes me preſume to put under your 
Patronage, a Work which treats of an Art and Science, than which none, perhaps, 
deſerves it more; whether one conſiders either the Uſefulneſs of it to Mankind in 

eneral, and to this great Mercantile Nation in particular; or the Inperfe# and —_— 

rroneous Notions which have been hitherto, but too commonly, entertained amongſt 7 
us, even in. this greateſt of Commercial Cities: I mean a new and accurate Edition | ' 
of a. Treatiſe, ſtiled, A Complete Syſtem of Book-Keeping,. after the ITALIAN Method. | 

Firft,. as to the U/efminefs,. and even Neceſſity of ſome Kind of Method or other of | 

Book-keeping, I beg leave to obſerve, that it is but too evident, that the Publict ” 
Affairs of this Nation in particular, could not be conducted without it. And it is 
altogether as certain, that the more Regular any Method can be contrived for that- 
Purpoſe, the better it muſt anfwer the End in every Reſpect. 

The ſame Thing is equally applicable to Private Life alſo ; there not being any 
one Perſon whatever, that is poſſeſs'd of any Property, but wants the Ule of it in | 
fome Degree, or other. And even thoſe who could do without it in their own ; | 
Reſpect, may by the Knowledge of it become uſeful ro ſome others wanting cheir 
Aſſiſtance. So that the Benefit to be reaped from this Art and Science, is by no 
means confined to the Mercantile Part only, but extends itſelf univerſally ; namely, 
to the Repreſentatives of the whole Nation, whether of the Nobility, or Commonally ; 
to the M. nifter of State; to the Gentleman of Fortune; to the Divine; to the Lawyer; 
to the Phyfician ; to the Military Gentlemen, whether ſerving by Sea, or Land; and, 
in fine, to all Profe Mons of Men among us. Nor are even the Fair-Sex of all 
Ranks and Conditions excluded: All which I. ſhall: endeavour to tuferate in my 
Preface to the Firſt Part of this Work. 

And, as the Art of Book-keeping appears; at firſt Sight, to be of a Nature ſo 
extenſively beneficial ; fo that Kind of it, ſtiled the ITALIAN Method, is univerſally 
allowed to excecd all others. as much as a Machine the molt peer that Ns 2 
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formed by Human Contrivance and Invention, exceeds any other calculated for the | 


ame Uſe z, but planned and executed in a maſt buggling and ill: concerted Manner, — 
Theſe were the Sentiments of that 


of it or no, even for pure Satisfaction and Curiolity, or rather Admiration ; as 
happens when, with ſome Pains, we have attained the Knowledge of any Art or 


Sell, tho' leſs complex than this: which through the Invention of Ages paſt, uni- 
verſal Practice, and in Matters of Intereſt (the fierceſt Engagements of Human 
Wit and Stratagem) is reduced, as chis is, to a conᷣſummate Degree of Perfection. . 
Therefore his Lordſhip thinks, that, beſides the real Value of it in Life, every 
ingenious Gentleman may have reaſon to know this Art, as a Sort of Human 


> 1 2 
Learning. | 


Jo the Remarks of this great Man, I hope it will not be thought improper, if 
1 add one which hath occurr'd to me from my own Experience; namely, that thoſe 


Gentlemen who have hitherto called upon me to aſſiſt them in going through a 


Courſe of this Art, according to the Plan of Commerce laid down in the Second Part 
of this Treatiſe, have, inſtead of meeting with a dry. Study in it as they expected, 
found it ſo highly delightful, as that one of them declared, he thought it exceeded 


even the ENTERTAINMENTS of the Theatre : an Opinion which all the Reſt, when 
told of it, likewiſe joined in. And no Wonder, as I think I may ſay without 


Vanity, that there is not any one Play that hath ſo great a Variety of Scenery in it, 


nor ſo regular a Plan to proceed upon, as I have given therein. But, here is ano- 


ther Circumſtance in which it infinitely excels : and that is, the ENTER TAINMENTS 


: of the Theatre are at beſt but ſhort-lived as well as expenſive, and cannot always be 


re- aſſumed at one's Mill: whereas, if the Art of Book-keeping is but properly applied 
to a Perſon's own Concerns, it may not only make the ENTERTAINMENT continual 


and perpetual ; but mix real Profit with their Pleaſures, and render them ſubſtantial 


as well as delightful. 5 5 5 * 
Seconaly, as to the Imperfe and Erroneous Notions which too commonly pre- 
vailed among us in reſpect of this Art, before I publiſhed the t Edition of this 


my Complete Syſtem of Book-Keeping , I hope, they will ſufficiently appear from the 


following Circumſtance ; namely, that a Tra, ſtiled, An Eſſay on Book-Keeping 
after ihe True ITALIAN Method : publiſhed by one William Webſter, the Maſter of 
a celebrated Academy in Town, and corrected by his Son Ellis Webſter, who ſuc- 


ceeded him therein after his Deceaſe, ſaid by the Author to have been approved of 
before its Publication, by ſo eminent a Merchant, and ſo intelligent a Gentleman as 


the late Sir Charles Peers; and after it came out by ſome others, whom he ſtiles the 
beſt Judges; and which was ſo much eſteemed in general, as that it had been twice 


printed in a little more than twelve Months, appeared to me, on the tenth Edition 


of it being put into my Hands as the very beſt Tract extant on the Subject, ſo very 

faulty, as that, in the only Example which he gives of a Merchant's ſending a Cargo 

abroad to be ſold for his Account, he makes it out, that he gains by a Conſign- 
85 Hs | : 1 „ mene 

Quoted by Mr. Malcome in his Treatiſe of Book-Keeping. | | | 

+ In the Preface of a little Piece, ſtiled The Art of Book-Keeping made eaſy to the Young and the Un- 


experienced, referred to in this Treatiſe, there is an Attempt made to prove that Solomon himſelf, as the 
gresteſ of Merchants, and aviſeſ of Men, was the firſt Inventor of this Art, 


Noble Mathemattcian, who was the Inventor o s 
Logarithims, when he ſpeaks thus: „which Method of Accounts, by Debtor and 
Creditor, is ſo com prehenſive and perfect, as makes it worthy to be put among tlie: 

Sciences, and to be underſtood by all Virtua, whether they ever intend to make uſe 
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ment to Barbadvet, valued at I. 196 Sterling, no leſs than L754; whereas, If the 


Account had been ſtated rightly, he actually loſt J. 6 by it, as I have fully demon- 


ſtrated in this Treatiſe, which I have now the Honour to addreſs to you. And this 


Manner of inſtructing Youth in the Art, was fo far from being peculiar to Bimſelf, 


that I was aſſured by an eminent Schoolmaſter, it was the general Method uſed by 
thoſe of his Prafeſſion: and I have Reaſon to believe that this Declaration was true, 
from the Books of ſeveral of the muſt noted among them, by which they had in- 
ſtructed their Pupils, and which I had the Opportunity of peraſing.—80 that, if the 
Art of Book-Keeping be no better underſtood in the Cyunting-Houſes of this great 
Trading City, than in its Academies for teaching it, a Merchant who hath largely em- 


barked in Trade, might well imagine he was getting an immenſe Eſtate; whilſt in- : 


ſtead of it, he would find himſelf quite undoye.— This an eminent Merchant of Lau- 
don, in telling me how little the true Method of Book-keeping was known in Town, 


aſſured me was the Fate of a near Relation of his own, well known perſonally to 


myſelf alſo, who had, ſaid he, the beft of Correſpondents in the large Commerce he 
carried on; and yet died inſolvent for want of knowing how to keep his Books 
Properly, at the ſame time that he would not imploy a Perſon, capable of doing it 
for him.—How careful then ſhould Parents and Guardians be, to get Youth in- 
ſtructed in this Art on Right Principles, as their Proſperity ſo much depends upon 
it; eſpecially, as they are not always ſure of meeting with ſuch Inſtructious, even 
in the Counting-Houſes of Merchants themſelves.“ 
I ſhall now beg leave to give ſome Account of my own Performance, as to this 
Treatiſe, Accordingly it conſiſts of two Parts: The firſt, relating to Theory, and 
the /econd, to Practice. | 55 en 
In the Firſt Part, I have given ſuch excellent Rules, as none other Art or Science 
can boaſt of, for ſtating Tranſactions on a Book, relating thereto, ſtiled a JouRNAL, 
in which the whole Difficulty of the Art of Book-keeping conſiſts, never printed be- 
fore in any Language: ſo few and ſhort as that they may be learnt in an Inſtant, and 
retained ever after, without burthening the Memory; and yet, at the ſame time, 
ſo perfelt and effetual, as that, even Perſons quite ignorant of the Meaning of the 
plaineſt Terms of the Art before, namely, thoſe of DR. and CR. have not only 


been taught by them, how to ſtate, poſt, examine, and ballance Books of Account, 


in which the whole Theory of the Art of Book keeping is compriſed ; but reduced 
it into Practice alſo, in the Space of three Hours, or leſs.—Nay, a Gentleman of 
Honour, who is poſſeſs'd of conſiderable Eſtates in Ireland as well as England, and 
was never bred in the Mercantile Way, went through it all, in /wo Hours; and, 
at the ſame time, comprehended it ſo well, as that, on due Reflection, he reſolved 
to ſtate the former Year's Accounts of his Eſtates by thoſe Rules, and actually exe- 
cuted it with but little of my Aſſiſtance; even without uſing any Book relating thereto 
alſo, ſtiled the J/afte-Book, at all: tho* not only the Difference in Value between 
Sterling and Iriſh Money, but ſome other Circumſtances attending his Affairs, ren- 
dered them as difficult to be ſtated and conducted rightly, as, perhaps, thoſe of 
any Merchant whatever, —T o theſe Rules I have added an Explanation of the Na- 
ture and Manner of keeping Accounts in two different Sorts of Coin or Specze, 
namely, Domeſtic and Foreign, at one and the ſame Time; without which, nne 

0 . 4 A 8 A . the 
| *'® Neither Mr. Weber, or any other Schoolmaſter whoſe Method of Teaching I have been able to 


meet with, have given ſo much as one Example of a Merchant's having received any Goods from 


abroad, ſent him for his-own Account ;, tho ſo abſolutely neceſſary to be underſtood, 
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the Accounts of a Merchant who reſides in Great-Britain, and ſends Con ſignments 
abroad, or receives Goods from thence for his 'own Account, can be rightly ſtated 
and conducted: nor of a Gentleman in the ſame Situation, who has Eftates in Jre- 
land, or elſewhere, and vice ver/a.—And, laſtly, I have ſhewn the Manner of keeping 
Account of Bank, India, and other Stocks after the Italian Method alſo. 
In the Second Part of my Treatiſe aforeſaid, I have begun with extracting the 
Subſtance of all the Hiſtructions which I gave in my firſt Part, and ſet them forth 
in a Cathecatical Method, that they 1 4 be the better comprehended and remem- 
bred, by Perſons the leaſt ſuſceptible of them.—T have then pointed out the reſpec- 
tive Accounts, where Examples may be found of every different Manner in which 
a Merchant can engage in Commerce; as allo of the various Caſes which can occur 
to him by that Means, Then follows a complete Set of Books of Account relating 
to a well-regulated Courſe of Trade, for the Space of Six Months, beginning with 
a Merchant's firſt ſetting out in Buſineſs, and ending with his making a Ballance of 
all his Accounts, and forming them again a- new; the whole by way of Practice. 
In the Execution whereof I have introduced fo great a Variety, as to afford Exam 
ples of all Caſes which may happen in Trade, as I have been juſt obſerving; and at 
the ſame Time, confined myſelf ſo cloſely to the Subject, as that there are ſcarce 
any two Accounts of one and the ſame Nature, but are diverſified in ſome certain 
Particulars or other. And in order to give Inſtances of all the Variety poſſible in 
another Reſpect, the ſaid Books are kept for the firſt hre Months in ſuch a Man- 
ner, as that a Waſte-Book, Journal, and Leidger only, are made uſe of to ſerve all 
Purpoſes: the Cafſb being made to paſs through the Hands of a Banker, for the 
moſt Part, and the Account of the reſt being kept on the Leidger. But for the 
laſt three Months, the Uſe of both the Waſte- Boot and the Banker is laid afide ; 
and an Account of Caſh is kept on a Caſh-Book, and poſted from thence to the 
Leidger directly. Then follow ſuch Remarks as I thought neceſſary for a proper 
Explanation of the Set of Books above-mentioned, and of the Method to be ob- 
ſerved in conducting them. Then I have ſhewn, how the Italian Method of Book- 
keeping may be applied to, and made to ſerve the Uſe of, firſt, Varebouſemen, 
Shop-keepers, and other Tradeſmen ; and, ſecondly, of Proprietors of Eſtates, Stew- 
ards, Rentgatherers, and, in ſhort, of all other Perſons who are not concerned in 
Trade at all. And, laſtly, I have given the Form of an Epitome, or Monthly 
Abſtradt of a Merchant's Accounts, very uſeful to be always carried in his Pocket, 
as well for a Memorandum to eaſe his Thoughts, and enable him to carry on his 
Trade with a leſs Capital, as to ſhew the State of his Affairs with all his Dealers, if 
his Books ſhould happen to be deſtroyed by Fire. ; pe | 
In going through this Taſk I have endeavoured to make the whole Affair as in- 
telligible as the Nature of the Thing would admit of, and I flatter myſelf that a 
Perſon who hath any tolerable Notions of Book-keeping, may make himſelf Maſter 
of the Art without any further Inſtructions; if he hath but Patience to go through 
all the Rules by himſelf, and practiſe them by ſtating other Caſes of the like Na- 
ture with thoſe laid down in theſe Books. And as to the reſt, if any Perſons who 
do not chuſe to take the Pains to go through chem alone, I ſhall be always ready 
to aſſiſt them on their Application, without Reſerve. Ions 
1 ſhall now beg Leave to ſubſcribe myſelf with the utraoſt Deference and Reſpect, 
ILLusTRIOUS PATRIOTS, | 


Tour moſt obedient humb e Servant. 
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A 5 T was the Advice of the wiſe Son of Sirach, | Ecervs. xlii. 7. To 
ug 10 deliver all Things in Number and Weight, and to put all in Writing 

| I 

08, 


that is given out, or received in; that is, in other Words, to be very 


LE A Piece of Advice which no body can difpute the Prudence of. For, 
Ma though a Perſon may by Strength of Memory only, a Strength natu- 
ral to ſome, and acquired through long Practice by others, know pretty near how 
his Affairs ſtand with all thoſe who have any Concerns with him; yet, if he be 


taken away by ſudden Death, or, which amounts to the ſame, if his Faculties leave 


him by means of any Accident or Diſeaſe which ſeizes on him unexpeedly, and he 
has not committed his Concerns to Writing, that Strength of Memory which he had 


been poſſeſſed of, ſerves to no manner of Purpoſe any longer, and all his Affairs are 


left in the dark + The Mifchiefs attending which Circumftances need not be enume- 
rated, they being but too obvious. Nor are Inſtances of Accidents and Diſeaſes be- 
falling People, and depriving them of their Faculties, ſo ſeldom to be met with, as 
not to deſerve ſome Regard. OW”. „ od of ok 
There have been People, indeed, who have acquired conſiderable Fortunes by 
Trade, without having been able either to read, or write, and without having had 
any manner of Accounts kept for them, but what they themſelves have done by 
Marks made either by Chalk, or Pen and Ink, in a Manner unintelligible to any body 
elſe, and fometimes even to themſelves. Bur, ſurely, there is the greateſt Reaſon to 


think, that had thoſe Perſons been better qualified, they would not only have done 


KL, 1 in a much eaffer Manner, but have made a much greater Figure in the 
World. 5% | 4 

The ſame may be ſaid, comparatively ſpeaking, of Perſons concerned in Trade, 
who never knew how to keep their Accounts in a regular Method /bem/elves, nor 
employed others who were capable of doing it for them: For want of which they 
have partly truſted their Affairs to their Memory; partly to /ooſe Papers; and partly 
to Accounts ſtated on their Books after a crude and undigeſted Manner, There have 
been Inſtances enough of ſuch Perſons as theſe having acquired confiderable Eſtates, 
but it will, I believe, be allowed by all Men, that had their Minds been leſs en- 
cumbered, and the State of their Affairs been repreſented clearly to them, by only 


o 


turning to the Accounts they might want at any Time to conſult on their Books 


regularly kept, they would have been more at Liberty to think, and have vetter 


known how to have puſhed Things farther.. Not to mention how many very /en/ible 
and induſtrious Perſons. have been ruined from Time to Time,, for want. of * 
_ the 


PREFACE. 
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2 exact in keeping a regular Account of all our Afairs and Dealings. 
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their Accounts regularly kept, and conſequently of grins. ſufficiently what they 
were aveut, in regard to the. Erade which they were,cogaggd.ln, „„ 
| 8 the Liſe and Soul of it; and for want of 

ard 


| Method iu Bu/anefs is, b 0 ; 
Method Things always go for t very heavily at beſt, and many Times 11. 


carry, Conſequently, the better that Method is, by which any Affairs are con- 


ducted, the egſer and quicker, as welljas the better, they are diſpatched, and the 


/urer the End and Deſign thereof is acquired. Of this Nature is the Italian Method of 


Book-keeping which I am about to treat of in theſe Sheets: A Method which whoever 
underſtands, caſing be ignorant in regard to any other Kinds of it, or to the Man- 
ner of applying tkat particular &yſtem to the Service of all Ranks and Profeſſions of 
Men among us; whereas, on the contrary, a Perſon may underſtand Figures and 
Accounts very well, and yet be ignorant as to that. moſs excellent Art. An Obſerva- 
tion, the Truth of which will be Henn, When I come to treat thereof, | 


Bur, before I proceed, it may be fit to take Notice of a Failing very common 


to Perſons, concerned in Trade, which is this; that, though they do not know 


how to keep their Accounts in a proper Manner, they are either aſbamed or afraid, 
to apply to ſome body to put them in the Way of doing it hemſelves, or to employ 


A Book-keeper to do it for them. Some ſuch are aſbamed to apply for Inſtruction, 


becauſe they have gone on a long Time in Ignarance; without conſideriag that the 
wiſeſt of Men are quite at a Loſs in regard to ſome particular Parts of Knowledge, 
though upon the who/e they are Perſons of an excellent Underſtanding and great Ex- 
perience in Buſineſs in general; and therefore under ſuch Circumſtances, it can be no 
Diſgrace to their Ab:/itzes to apply for Inſtruction, Shough late in Life, and in the 


Height of Reputation; but to neglect it in a Matter of Conſequence, would be 


%%% 0.0 ̃ßß ² og 365558 
As for thoſe of leſs Knowledge and Penetration, they would do well to conſider, 
that it would be a much greater Shame to go on in the ſame Manner after they are 
become ſenſible of the Inconveniencies attending it, than to have Things put on a 


better Bottom, though the doing it be attended with ſome Mortification to them. 


Others, are afraid to have their Accounts conducted after the 1talion Method, be- 
cauſe they imagine, that in order to. regulate and carry them on, it is abſolutely 
neceſſary that their Book-keepers ſhould know every mmuie Circumſtance of their 


Affairs, how much ſoever ſome of them ought to be concealed from them. But 
ſuch Notions as theſe are owing to nothing but a want of the Knowledge of that 


Art : for a Perſon who is well acquainted with it can conduct Things in ſuch a 
Manner, as that his Affairs and Tranſactions in genera! ſhall be entered on ihe Leidger, 


which is kept by his Book-keeper in his Counting-Houſe ; whillt he reſerves thoſe few 


Articles which he would keep ſecret to be entered on another Leidger kept by him- 
ſelf in his Cloſet, between both which Zeidgers there would be as ſtrict and regular 


a Connection, as if the Thing had been done upon one Book, only. 


As for Example ; ſuppoſe a. Merchant borrows, or lends any Sum of Money, 
which he would not let his Book-keeper into the Secret of: he may, in that Caſe, 
order An Account in his own Name to be made DEBTOR or CREDTTOR for it upon 


his Leidger kept in his Cauning: Ilouſe, and at the ſame Time make the Perſons to 
whom it was lent, or from whom it was borrowed, DERTOR or CREDITOR for it 
to an Account in his own Name allo, upon his Leidger kept in his Cloſe. 


Again | 
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habla there are ſome others, whoſe Affairs, not being as well as they would 
ſeem to make the World to believe, are both aſhamed and afraid to let any body 
know it. Such Perſons are of we Sorts, namely, ſuch as have Effects enough, or 
more than enough, to diſcharge their Engagements; and ſuch as have not enough, but 
are in a State of Inſolvency. In both of theſe Caſes, it is quite wrong to neglect 
the calling in of prudent knowing Perſons, who are to be depended upon for 
keeping their Secrets to their Aſiſtance, before Matters run into greater Conſiſſion, 
that by having their Affairs put upon a better Bottom by their Means, the firſt 
Sort of theſe People may be the more capable, not only of preſerving themſelves 
from Ruin, but retrieving their Circumſtances ; and that, by being made ſenſible of 
the true State of their Affairs, the latter Sort may know the better, how to extri- 
cate themſelves out of their diſtreſſed and melancholy Situation, mote to the Satil- 
faction of their Creditors, as well as of ſbemſelves, than they could do by going on 
blinafo!d, and in the dark, to the greater Injury of their Neighbours, and to their 
own utter Ruin. 

Thus far the Preface of the firſt Edition: what follows next is taken from an 
Author now lying before me, which I chuſe to tranſcribe, as they are not only 
Sentiments well expreſſed, and exactly agreeable to my own, but exceedingly well 
adapted to the Purpoſe mentioned in my Dedication. 
When a Man breaks in Holland, they generally ſay, that ſuch an one has not 
kept a good Account : and though there are ſundry Exceptions to this general Re- 
mark, it muſt be allowed, in all Countries, that moſt People are diſordered in 
their Affairs, for want of knowing or practiſing the Art of Accomptantſhip ; and if 
the being ignorant of that Art, or indolent in the Exerciſe of, it, hath ſuch bad 
Effects on Individuals, it muſt prove no leſs pernicious to civil Society z clpecially 
it diſregarded by Men of Fortune, and Perſons in the higheſt Stations. 

The Art of Accomptaniſhip is not only applicable to the Regular Adjuſtment of 
the Variety of Tranſactions among Traders of every Denomination, but alſo to 
the private Affairs of Gentlemen and Noblemen : And as it well becomes all Per- 
ſons of the greateſt Diſtinction to take due Care of their Eſtates ; ſo nothing, per- 
haps, can have a happier Tendency to that End, than a Knowledge in the Art of 
DBTOR and CREDITOR, as well as that of Numbers. For Merchants Accompts, 
yn Mr. Locke, though a Science not likely to help a Gentleman to get an Eſtate, 

et poſſibly there is not any thing of more Uſe and Efficacy to make him preſerve 
the Eſtate he has. Tis ſeldom obſerved, that he who keeps an Account of his 
Income and Expence, and thereby has conſtantly under View the Courſe of his 
Domeſtic Affairs, lets them run to ruin: And I doubt not but many a Man gets 
behind hand before he is aware; or runs further on when he is once in, for want 
of this Care, or Skill to do it. _ would therefore adviſe all Gentlemen to learn 
perfectly Merchants Accounts, and not to think it a Skill that belongs not to them, 
becauſe it hath received its Name, and has been chiefly practiſed by Men of Traffic. 

Nor is Accountantſhip, continues the Author above-mentioned, leſs uſeful to 
the Gentlemen of the Law, than to private Gentlemen ; and not only to thoſe who 
are intended for the Bar, but to all Sollicitors and Attornies; Litigations between 
Traders making ſo conſiderable a Proportion of the Buſineſs of our Courts of Law 
and Equity. Without the perfect Knowledge of DezTor and CREDITOE, in par- 
ticular, Accounts may be lo craftily and loptuſtically ſtated, as to deceive. thr 

mot 


„ 22 TY —— — — 


X The P R EF ACE 
moſt upricht Judge and Jury, as well as the Council, if they are not capable of 


unraveiling them in the Courſe of their Pleadings. 
Perſons "of Diſtinction alſo, who are concerned in the chief Poſts of the ublie 
Revenue, or who act in the Senatorial Capacity, cannot be too well ſkilled in Ac- 


countantſhip. The one will thereby be enabled to acquit himſelf with Credit and 


Reputation in whatever Branch of the Revenue he ſhall be employed; and the 
other will become perfectly acquainted with the Finances and Money Affairs of the 


Kingdom. For ſuch is the Nature and Excellency of the Mercantile Art of 
DeBrTor and CREDIToR by double Entry, that it is as eaſily applicable to the Ac- 


counts'of Nations, as to thoſe of Traders, or private Gentlemen ; Millions being as 
familiarly adjuſted thereby, as Hundreds of Pounds. When once a Perſon is ac- 
quainted with the ſeveral Funds from whence the National Revenue ariſes, as like- 


wiſe their Appropriations to the Payment of Intereſt of ſuch of the National Cre- 
ditors ; when it is duly obſerved in what Manner the Deficiencies of ſome Funds 


are occaſionally ſupplied, and the Surpluſages of others transferred; when the 
general Heads of ſuch Accounts are underſtood from the Statutes, and the Ac- 


counts annually laid before the Parliament are. duly attended to; any Gentleman, 


well grounded in the Art of DEBToR and Crtprror, may obtain as complete a 


Knowledge of the Money Affairs of the Nation, as of his own Private Concerns : 


that is, when he is a Maſter of the Facts relating thereto, and the diſtinct Heads 


under which the Funds are kept, he will be capable ſo to ſtate thoſe Accounts by 
way of Charge and Diſcharge, or Debt and Credit, as always to have a ſatisfactor 
View before him of a State "of the National Debts and F unds, and of the ſeveral _ 


Variations they ſhall from Time to Time undergo.” 


Thus far my Author, who hath handled the Subject ſo fully and judiciouſly in 


reſpect of the Great, and the Opulent, that nothing ſeems to be needful to be added 
to it. The following Remark, which hath often occurred to me on Reflexion, may 


not however improperly come in here, namely, that if a young Gentleman ever ſo 
intent on Amuſements ruinous to him, could but be prevailed on to keep a re- 


gular Account of his Tranſactions, he would ſoon acquire a quite different Turn of 
Mind, and become ſenſible that a ſmall Part of his Time and Fortune which he fo 


| unthinkingly ſquanders away, if imployed in Acts of Beneficence and Benevolence, 


would give him ſuch a Pleaſure and Satisfaction, as is not to be met with in any 
the moſt extravagant Exceſſes. But as to the Lawyer, it may not be improper to 


obſerve further, that a Gentleman eminent in that Profeſſion told me, that if he 


had not learnt Merchants Accounts in his Youth with a View of ingaging in Com- 
merce, - he- ſhould not have been able to carry a Cauſe of great Concern for his 
Client before the late Lord Chancellor. Agreeably hereto it is ſaid in the Life of 


Judge Hales, that he alſo lookt on the Knowledge of Accounts, as a Thing that 


might be uſeful to him in his own Employment, and acquired it to ſuch a Degree, 
that he often on the Bench reſolved very difficult Queſtions, which had puzzled the 
beſt Accountants in the City. As to the Uſefulneſs of this Knowledge to the Divine, 
it may be obſerved, that they have not only their own private Atfairs to manage 


and conduct (moſt Times neceſſary to be done with the utmoſt Prudence, Frugality, 


and Oeconomy) but are often wanted to be conſulted with in regard to thoſe of their 


Pariſhioners alſo. * The Phy/icran, in like Manner, hath not only his own Fortune 
to manage and make the beſt of, but by the Knowledge of this Art he may fome- 


times 
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times render himſelf of double Value to his Patients alſo : as the Diſorders in their 
Conſtitutions often proceed from the Diſorder of their Minds, arifing from the Per- 
plexity and Intricacy of their Affairs. As to the Officer, whether ingaged in the 
Service by Sea or Land, beſides the Advantage that the Knowledge of the Art of 
Accountantſhip would be to them in their private Concerns, as well as the public, 
its being founded and conducted on a Plan fo very regular, naturally inſpires thoſe 
who underſtand it, with prudent Forecaſt, good Order, and ſtrict Diſcipline ; the 
Conſequence whereof ſeldom fails of being productive of great Actions, and unin- 
terrupted Succeſs. And as to the Uſefulneſs which the Knowledge of Figures and 
Accounts would be to the Fazr-Sex, I ſhall repeat here, what I have ſaid elſewhere 
on that Head.* For it hath often happened, that a fine Branch of Trade hath been 
loſt to a young Family by the Death of a Father, for want of the Mother's Know- 
ledge how to keep her Accounts in order to continue it till they grew up : Whilſt, 
on the other hand, many a fair Eſtate hath been actually preſerved from Ruin, 
cleared from Incumbrances, and reſtored to a Family by a Widow Lady, whoſe 
natural Talents and uncommon | Abilities only chalk'd out the Way for her: a 
Way which would have been much eaſier to her however, if ſhe had received 
proper Inſtructions in her Youth. —Beſides, theſe Qualifications in the Sex may 
often be of great Service, not only to their Huſbands in their Life- time, but to 
their Fathers and Mothers before, in the Aſſiſtance which they will be qualified to 
give them; and are ſtill the more valuable, as they naturally inſti] into the Minds 
of both Sexes, the Principles of Induſtry, Frugality, and Oeconomy : all which Ad- 
vantages put together, will ſcarce ever fail of making them better Sons, better 
Daughters, better Huſbands, better Wives, better Fathers, better Mothers, better 
Apprentices, better Servants, better Maſters, and better Miſtreſſes, than they would 
have been otherwiſe. SET TT, 4 | 

<« Since then the Art of Accountantſhip is of ſuch general Uſe, and ſo indiſ- 
penſably neceſſary to Perſons in Public Imploy ments, I cannot but wonder, ſays 
my Author before quoted, that more Care is not taken to ground Gentlemen well 
in it, preferably to ſome other Branches of Knowledge, which are more orna- 
mental to the Poſſeſſor, than uſeful to the Nation. If our Nobility and Gentry 
could be early habituated to the Practice of this Art in _ own Private Concerns, 
even before their Eſtates fall to them, they would afterwards continue it with 
Pleaſure ; and, as nothing could be more conducive to the Attainment of Fru- 
gality and Ozconomy, we ſhould ſee much fewer of them making Breaches in their 
Eſtates, or running out intirely. 1 e on 

It ſhould therefore, adds he, in my humble Opinion, be a Rule at the Univer- 
ties, to admit no Gentlemen's or Noblemen's Sons, unleſs they be previouſly 
verſed-in Merchant's Accounts, that ſo they might be better qualified to manage 
their own Fortunes, and ſerve the Public to better Purpoſes, than moſt of them 
have been able to do hitherto.” How far this laſt Propoſal ought to be complied 
with, I ſhall not take upon me to determine ; but this, I preſume, will be readily 
admitted, that the Art of Accountantſhip, for the many Reaſons already given, 
deſerves to be taken into the Number of other Arts and Sciences, and taught to all 
Ranks and Profeſſions among them, as one of the molt beneficial and neceſſary 


of all. | = 
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As to the Mercantile Part, the Nature of whoſe Employtnent doth not call them 


to the Seats of Learning for their Education, there ſeems to have been a vulgar 


Error crept in and induftriouſly propagated among them of a very fatal Tendency, 
which is, that Book - keeping is beſt learnt in the Counting-Houſe; tho” the true 


State of the Caſe is this; that if the Theory of Book- keeping is taught at all, it is 
done at School; and if it be taught there on right Principles, then, indeed, the 
Counting-Houſe is beſt to perfect a young Gentleman in it, eſpecially if the Books 
kept there be formed and conducted upon right Principles alſo. But if, on the 


contrary, it be his Lot to be placed in one where Accounts are carried on in any 
Degree of Imperfection, be it more or leſs, without his having been better inſtructed 


before-hand, he will naturally proceed in the very ſame Manner in conducting his 
own Affairs, whenever he comes to act for himſelf, let the Method be ever ſo erro- 


neous and abſurd, becauſe he knows no better: whereas, had he been in ſuch a Caſe 


initiated into the Art on right Principles before-hand, he would not have failed to 


tegulate his own Affairs thereafter, how much ſoever he might have been obliged 


to act otherwiſe for thoſe he ſerved. This Method of grounding Youth at School 
in the Art of Accountantſhip is generally obſerved in Holland, and hence it is that 


in their great Towns, almoſt every Schoolmaſter who teaches Writing and Arith- 
metic, teaches the Halian Method of Book-keeping alſo, in good Perfection; whilſt 
there are ſo few among us in Proportion, that pretend to it all. Hence it is that a 


School-Boy in Holland would have ſet the late Mr. Webſter right, as to his Erro- 
neous and Imperfect Notions of Book-keeping, contained in his celebrated Eſay on 
that Art, tho' eſteemed by his Acquaintance for his good Senſe and excellent Un- 
derſtanding. Hence it is that we continually have fuch Numbers of Bankrupts here, 
among our Merchants, Warehouſemen, and Shop-keepers, whilſt they have ſo very few 


there, as to occaſion the Proverb before quoted; and hence, laſtly, it 1s that the Dutch 


without having ſcarce any Product of theit own Country to go to Market with, 
are Rivals in Trade to all their Neighbours. For, being once initiated into the true 
Knowledge of this moſt excellent Art, they not only underſtand what they are 
about, but always have their Intereſt in view, and ſeldom rfiiſcarry in their Purſuit 


of it. —The Dutch Schoolmaſters, however, don't pretend to qualify any one for 


conducting a Set of Books in a Cornting-Houſe, as I hinted above, which is eafily 


ſteen by the Books uſed by their Pupili, they being in a State of Imperfection in 
that Reſpect; but only ground them rightly : whereas thoſe Gentlemen who may 


think fit to go through a Courſe of Book-keeping as laid down in this Treatiſe, 
will find themſelves thereby capable of executing. it in real Buſineſs alſo, as they 
will meet with nothing but what is adapted to it, and, indeed, that can be diftin- 
guiſhed from it. F . . 
I hall now conclude with recommending the little Tract afore- mentioned, ſtiled, 
The Art of Book-Keeping made eaſy to the Young and the Unexperienced, ſold by the 
fame Bookfellers, to be bound up with this Treatiſe, being a proper Supplement to 
it: as it contains Matters relating to the Art of great Importance, tho' it was not 


ſo proper to inſert them in the Complete Syſtem itſelf, for Reaſons given therein. 


of 
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OOK-KEEPING is an Art, which give People who have any 
Dealings in the World, a Knowledge of the true State of their Affairs 
and Circumſtances, for the better Regulation of their Conduct, in 

urſuit of their Intereſts. 

Of all ihe Methods of Book keeping which have hitherto prevailed, that called 
the ITALIAN is the moſt to be preferred ; for it being carried on by double 
Parties, all the Articles which relate to every Tranſaction in Trade, are thereby 
conducted in a plain, diſtin, and uninterrupted Manner, like the Links of a 
Chain that is whole and unbroken : Every Article in Trade that comes to be 
negotiated, having a CRrEpirtor belonging to it, as well as a DzBToR ; and 
on the other hand a DEBTOR, as well as a CREDITOR; a DEBTOR, which 
hath reſpect to the /aft Alteration, which had been made in regard to any Ar- 
ticle negotiated ; and a CREpiToR, which hath reſpect in like manner to the 
next that comes to take Place. Which 3 abſolutely neceſſary for 
the keeping of Books in a regular manner, all other Methods are deficient in. 

To illuſtrate what I have ſaid by Example: Let us ſuppoſe, that I Joh 
Jamzs being in Trade, have Occaſion to borrow One Hundred Pounds for 
a Month, in order to buy a Bargain. By this means I come to have more 
Money in my Cuſtody than I had before, and He, ſuppoſed to be James 
Jonxsox, who lent it me hath leſs. In Conſequence hereof, Account of Caſh 
ought to be made DE.,Tor upon my Books for the Sum which is come into 

my Hands: And at the ſame Time Account of Caſh ought to be EDIT ED 
upon bis Books for ſo much gone from him *. 

On the other hand, after I have repaid the Money to the 3 who lent 
it me, there remains a leſſer Sum in y Cuſtody than there was before; and He 
on the contrary hath more. In conſequence whereof, I ought to enter the Sum 
of Money diſburſed by me, to the Czzpir of Account of Caſh on my Books, 
which had been made DzBTox for it before, and He on the other hand ought 
to make Account of Caſh DeBToOR for it on his Books, becauſe of its bein 
come into his Cuſtoc'y again *. So that here is a manifeſt and ſtrict Connection 
between the Books of the Perſon from whom J received the Money and my 
own, in regard to the Affair tranſacted between us. | 
And as the Books of a Perſon in Trade have a Connection with thoſe of other 
Perſons, in reſpect to any Affairs that may at any Time be tranſacted between 
them; ſo they have as ſtrict a Connection with the different Accounts, which 
may have been tormed upon his own Books. 


B As 
® Theſe Caſe: are lated on ck Waſte Book, Journal and Leidger,which ſtand on Page 8, 9, 19. 
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i raiſed on my Books of 3 muſt be made Dx RTO One Hundred Pounds 


Sum abovementioned, I find an W . of ſelling the ſaid Sixty Pieces of 


for the Coſt of the ſaid Sixty Pieces of Stuffs, and Account of Caſh.muſt be made 
CREDITOR at the ſame time for that Sum, ſo much having been paid for them *. 
On the other hand, before the Time expires for which I had borrowed the 


Stuffs which I had bought with it, One Hundred and Five Pounds ready 

Money, ſuppoſed to Fabn Brown ; in which Caſe Account of Caſh ought to 
be made DE BTOR, for the Sum which is come into my Hands; and Account 
of Woollen Goods ought at the ſame time to be made Crepiror, for the Pro- 
duce of the ſaid Sixty Pieces, which are gone from me. And as to the Five 
Pounds, which remains over and above the Ballance of the ſaid Account of 
Moollens on the CREpiTOR Side, becauſe of the Profit which I acquired by 
buying and ſelling the ſaid Sixzy Pieces, That Account ought to be made 
DzBTor for it, in order to ballance and ſhut it up, as the Affair is quite fi- 


niſhed ; and Account of Profit and Loſs ought at the ſame Time to be made 


Crepiron for it, as it is ſo much Money gained by this Tranſaction. And 
upon ballancing all the Accounts which ſtand open upon a Merchant's Books 


(which ought to be always done when his old ones come to be full, or may be 
done at any other Time that he thinks fit) this Prof, together with all the reſt 
of his Gains, muſt be ingrafted into his Capital or Stock: Which is done by 

making Profit and Loſs DEBTOR, for the ſaid Sum or Sums ſo gained, and 


Capital or Stock Creditor for the fame, and by this Means all Affairs relating 


to that Circumſtance allo will be brought to a Concluſion “. 


But here it is neceſſary to obſerve, in order the better to comprehend what 


I have been ſaying, that all Things, whether it be Money, or whether it be 
Merchandize, or Effects of any other Kind whatever, which come into a Mer- 
chant's Hands, ought always to be entered upon an Account raiſed for that 
Purpoſe, upon Books of Account, with a fit Title placed at its Head, on the 


Side of the DEBTOR. And on the other hand, all Things which go out of 


his Poſſeſſion, muſt be always entered on the Side of the Cxxp1ToR : For all 


the Accounts, of which I have been ſpeaking, muſt be formed reſpectively 


upon Zwo Leaves of a Book of Account for each, the Leaves facing one ano- 


ther. And upon the Leaf which is on the Left Hand, muſt be ſet the Title of 
the Account abovementioned, wrote in large Characters with the Letters Ds. 


wrote alſo the Letters CR. The Signification of all which is none other than 


ſignifying DzBToR, at the outermoſt End of the ſaid Title upon the Right 
Side of it: And upon the oppoſite Leaf at the Right Hand, muſt be wrote 
thoſe Latin Words, PER CONTRA, in Characters of the ſame Size as the 
Title, which Words ſignify in Engliſh, on THE OTHER HanD; and at the 
End of the ſaid Words, as far as one can go on the Right Side, muſt be 


this, that the Account, the Title of which ſtood on the Left Hand Leaf or 


Side 
* Theſe Caſes are ſtated on che Waſte Book, Journal, and Leidger aforeſaid, alſo. : 1 80 
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Side, a Side which is appropriated. for every Thing which is to be made 
DzBToR, is on the Per Contra, or on the Right Hand Side, which ſtands 
facing it, to be made CxxDrron, for every Thing which comes under that 
Denomination ; that Side being appropriated for this Purpoſe, as the oppoſite, 
was for the other: That ſo by comparing one of thoſe Sides with its Fellow, 


it might always appear how the Ballance of the Account ſtands; as alſo the 


true State of the Affairs relating thereto, from frft to laſt. All which will be 
further explained, when I come to ſet down the Formitſelf of the Book in Queſ- 
tion, as I ſhall do by and by. A Book, which is called the LRIDOER, from 
the Latin Word Lxco, to gather, or collect together: It being the chief Book 
made uſe of by a Merchant to collect and ſtate all his Accounts upon, whether 


they relate to thoſe ſeveral Perſons with whom he hath any Dealings, or to theſe 


different Kinds of Merchandize in which he trades. i 

It muſt likewiſe be remarked here, that not any one Account whatever ought 
to be made CREDITrOR on Books of Account, for any Effects of any Kind, 
before ſome other Account hath been made DzBTor for them; or in other 
Words, ſome other Account, or Accounts, muſt be always charged with all the 
Effects which have been entered on Books of Account, when any Akeration in 
reſpect of Property comes to be made relating thereto, before any olber Account, 
or Accounts, on which it may have been put, ought to be diſcharged from 


them; ſo that /ome certain Account, or Accounts, or other, muſt always remain 

anſwerable, either for theſe Effects themſelves, or for the ProdutFs of them. 
To theſe Obſervations, give me leave to add another, namely, that no ſooner 

do Effects of any Kind either become a Merchant's Property, or go out of his 


Poſſeſkon, than they ought to be entered to Book accordingly ; contrary to the 
Practice of /ome, who imagine that they ought not to make their Correſpondents 


| Creviross for Bills of Exchange, Ic. received from them, till they become 


1 — have actually entered into Caſh ; Whereas it ought to be done pro- 
vifionally. +: I; 3 

In order to give Inſtru#ions for keeping Books after the 1talian Method, it 
is neceſſary to make uſe of three Books, viz. A Memorial or Waſte+Book, a 


Journal, and a Leidger. This Leidger is the Book to which all that I have 


been ſlaying hitherto relates, when 1 have been ſpeaking of Books of Account. 
Now the Uſe of theſe Books is as follows. „ 
In the MEMORIAL, or WAS T E-Book, all the Tranſactions which are done 


in Trade every Day ought to be ſet down, together with all the Particulars re- 
lating thereto, in a plain, eaſy, and familiar Style, ſerving only to give a De- 


ſcription of the Affair that hath been negotiated, juſt in the manner it happened. 
Io ſhew the Method of which; the following Article, (an Article that hath 
been already ſpoken of) may ſerve for an Example. it 


J Jobn James of London, Merchant, having Sixty Pieces of Stuffs in my 


Hands on the 10 April, 1748. ſold them to John Brown for One Hundred and 
Five Pounds ready Money. In this Caſe it muſt be entered on the Waſte- Boot, 
in the following Manner. ©; 


The 
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** * wem 


—_—_— 
** 2 — 


Tbe Form of a MzuogfAr, or WAsrE-Boox. 


5 . | 


Thurſday, 10 April, 1748 | 4 
Sold and delivered to John Brown of Cornbill, this Day, 600 
Pieces of Stuffs, for which he hath paid me ready Money | 105] | 


> 


— 


„ 


Upon this Book, you may Arn four Lines are drawn through the 
Length of it; three ot which, namely, thoſe on the Right Hand Side of the 
Legs. are put to ſerve for Columns, in which the Pounds, Shillings, and Pence 
relating to the Article tranſacted, is to be ſet; and the other Column at the Left 
Hand, and in the Margin, ſerves for the putting a- Mark therein, to ſignify 
that the ſaid Article hath been poſted from thence into the Journal. A Mark 

which, as you may ſee above, is made thus 7. 
In the JouxxAL, the Tranſactions which may have been entered upon the 
Waſte-Book, ought to be once more tranſcribed, though in a quite different a 
Style, that is to ſay, by way of DE BTOR and Caxbrrox. The Method of 


which, I ſhall ſhew by the following Example : An Example that relates to ol 
the Article already n on; + 


— 


The Form of the 75 AL. LOS: 1748. 


— — — —— 


Account 7 Cahh DR. to Account of WWoollen Goods,| 
2| £105. o. o. the 10th April, per ſo much received 

of John Brown for 60 Pieces of Stuffs ſold and de- 
£ livered him for ready Money — — — — ns 


Upon 


— — 
— 


The Form of the LEIDOER. 
. of Caſh. D. 


1 April I To 8 of Moollen Goods, per received of Fo Y 
I Brun for 60 Pieces of Stuffs ſold him this oy 11 1050 


, 


_O MAAaKXEPePoNG. q 
Upon e you may obſerve, there 8 five Lines drawn at Length 
alſo s three of which, namely, «| Ache, RepÞ! Yogerof; the Taft, are put to 
ſerve for Columns, in which the 2 227 and Pence, relating to the 
Article tranſacted is to be ſet, in like manner as Boot, and the 
other Column at the Left Hand, ſerves for ſetting down the Folios of the Leidger, 
on which all the Accounts that are ſaid on the Journal to be N and 
Carrot, ſtand; the Folio of that Account which is DezTos, being al- 

ways placetl uppermoſt, and that of the CxepiTor under it, parted que from 
— I other by a Line drawn between them, As for Example; in the Inſtance bere 


= given, it is ſuppoſed that Account of Caſh ſtands on the LEIDOER, Folio 1 ; 

and that q 6 of Woollen Goods ſtands on Folio 2. For it is fit to remark. 

1 here, that I ſuppoſe in this Treatiſe (for Reaſons that are obvious) that Account 

5 of Caſh is kept upon the Leidger, and not upon a Book diſtinct from it, 

* called the CAsH- Bo 2 Bock from whenee all the "Articles which come 

4 upon it may be poſted into che Leidger, to the ſeveral Accounts to which they 
belong, without ever coming upon the Journal at all. Which Methòôd of 

Proceeding Lhall cpu Hereaff PI. On | 

a It muſt be alfo remarked, that the Titles of the ſeveral Accounts upon the 
b Journal, which are made DzBToRs and Creprrors, in enteting I ranſac- 

; tions of Affairs thereon; muſt be wrote in Characters larger than any of the 


reſt of the Writing relating to it, in like manner as is ſpecified above. 
In the LEIDER, the Tranſactions which were put into a proper Form by 
; way of DzBToR and CRepirtoR, on the Journal as aforeſaid, muſt be poſted 
to Accounts formed thereon, in the manner of which T have already ſpoken 
above; every Article coming to be brought from thence to its own peculiar 
Account, whether it be to the DEBTOx, or to the CRFEDTroxR Side of it. 
For Illuſtration 'whereof, the following Inſtance may ſerve for an Example. 
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| Account of Woollen Goods 5 gi 2 
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ESTI BY | DEI STE Wo 5 8M EBT ROW I 2 We C97 WOIRE LY GEYK — 9 K Hen. 
Up pon 1105 Book yOu may WO that two 3 of Pagers the one 8 ind 
the 2 are allowed for each Account, as I have already mentioned above. wh 
You ſee: alſo, that the Title of the Account is wrote on the Left Hand Leaf or Ou! 
Folio, together with the Letters DR. in large Characters; and that on the the 
Right Haud Leaf, the Words Per Contra are wrote, together with the Letters 2 
CR. in large Characters alſo, agreeably to what hath been already ſaid above. pr. 
s Further, upon. this Book, on each of the Leaves of every Account, there are of 
five Lines drawn at Length, the ſame Number as upon the Journal, though in 
a different manner from it; four of which Lines are ſet on the Right Hand, th 
and one on the Left, forming ſo many Columns. Of theſe, the three Lines on — 
the Right Hand, forming the three Columns neareſt to the outermoſt Part of K 
the Leaf, ſerve for a Place where the Sums of Money belonging to each Ar- tk 
ticle are to be entered, and the fourth to. ſet down the Folio's of the Journal, t. 
from whence each of. chem hath been poſted, or tranſcribed: And as for the 
Column on the Left Hand of the Leaf, or in the Margin, that ſerves to ſet down ON 


the Day and the Lear in which the Affair relating to each Article was tranſ- 
ated. As for Example, it was ſuppoſed in reſpe& of Time, that the Tranſ- 
actions here in queſtion, was done the 1oth of April, 1748 ; and in reſpect of 
the Folios upon the Journal, that it ſtood on Folio 1. As to the Utility of ſet- 
ting down the Folios abovementioned, as well upon the Leidger, as the Jour- 
nal, it is two fold. For, in the firſt Place, it ſerves as a Mark to ſhew that | 4 
the Article in queſtion has been poſted to the one, or from the other ; and in. 
the zext, to point out the very Folio it ſtands upon, in order that any Article in 
queſtion might be turned to occa/iqnalty, from the one Book to the other with the 
| regel Readineſs, and without any Heſitation. 
Now, when B in ſuch æ manner ag Have Been ſp peaking of, a 
Merchant can always ſe what is become of any of his Effects, which had been. 
at any Time in his Cuſtody : As here in the Inſtance above ſpoken of, he finds. 
that his Sixty Pieces of S!uffs, are to be found in Specie among the ft of. his 
Ca 
From what 1 have been faying it is eaſy to ſee, that the Uſe of the MxMO- 
RIAL, or WasTE Book in a Counting-Houle, might be diſpenſed with by 
a Perſon who is well verſed in Beob- Rec ping: For ſuch an one is capable of en- 


tenng any Article that occurs, upon the Journal directly, without writing it 


3 the 2h Lit Beg at all, The You! Name which this Book Hears, imports, 
| TTT "indeed, | 
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indes. as IP ; it ſerving only to diſburthen the Memo of 7 ranſaftions 
which, though they are ſet down thereon juſt for the uke, and in haſte, 
ought to have no more Regard paid them after they have been tranſcribed into 
the JouxNAL (a Word ſignifying a Diary, or Day-Book, and fo called, be- 
cauſe the Tranſactions of every Day ought to be daily entered thereon in a. 
proper — than if they had been wrote on ape Bits 4 Paper, inſtead 
of a Book.. 

Thence it appears alſo, that the 1 is F bur a Tranſcript from 
the Journar : All Tranſactions in Trade being ftated on this latter Book, 
Juſt in the manner as they ought to be brought on that fr/t mentioned, whether 
it be on the Side of the DzvToR, or of the Cx EDITOR; and conſequently, | 
the chief Difficulty in keeping Books after the Lalian Method conſiſts in ſtating 
the Articles rightly upon the JouRNaL. 

Now in order to. overcome this Difficulty, ſix Things ought to. be attended 
to, as follows; 

Firſt, the DeBToR of any Article that is to be entered thereon. 

Secondly,. the CRE DI TOR belonging to the ſame. 

Thirdly, the Suu or Money relating to it. 

_ Fourthly, the Time in which the Affair was tranſacted. 

Fifibly,. the QUANTITY, and the QuaLITY of the Goods or Effects in 
queſtion. 

Sixtbiy, the Conpirioxs of the AcRREMEN T made in that * 

As for Example, ſuppoſe that I ſold and delivered to John . Sixty 
Pieces of Stuffs, for which he paid me down in ready Money, One Hundred and 
Five Pounds, agreeably to what hath been already ſet forth above, In this 
Caſe, Caſh is the DzBToR ; Account of Woollens is the CRepiTOR ; the SUM 
o Moxsy is. One Hundred and Five Pounds; the TIME is the 1015 of April, 
1748; the Quantity or Goops is Sixty Pieces; the ark! is Stuffs 
and the ConDiT1ONS OE AGREEMENT are ready Moi wi 

From hence it appears, that if a-Perſon who takes upon him to keep Books, 
doth but take due Notice of the Kinds, or Sorts of Goods or Effects, which. 
come into, and ga aut of a Mexchant's/Cuſtody and Poſſeſſion, and of the Per- 
ſons who are intereſted in them, together with the Nature of that Intereſt, in 
reſpect of all the Articles which come to be entered upon the Journa!, every 
Difficulty relating to their Entry will ſoon be conquered by Practice. 5 | 

_ Here: 
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Here follows a Specimen of the Was TE: BOOK exemplifying the 
Caſes mentioned on Pages rand 2. 5 


E Saturday, 2 5 Auguſt, 17 50. 10 31 Ta 
9 . and received of James de to be 0100 | 
By him with Intereſt at 5 per Cent. per Ann, — — — 


77 Boug ht and received of Henry Walter 60 Pieces Wool-| | | 
| len Saul, and paid him in ready — — —| r60l 


. Monday, 27 ditto, e 1 1 
>” Sold ad en, to John Brown 60 n Woollen 
Stuffs, and received ready Money for them e 


14), Paid to James Johnſon, and he refuſeth any! Intereſt for] + | 
q it — — — — 1 00} 
7 have wines on a Parcel of Wollen Stuffs ſold 7 Brown M1 


1 are two Marks in the wakes 5 the Waſte-Bock; one 2 which 
made thus /, ſignifies that the Article is poſted into the Journal; and the 
other, put to make it double, that it hath been examined; both to be ſet 
down, the one as ſoon as poſted, and the other as ſoon as examined. 


———— —ñ ñ, -V —— — eee eee 3 | 2 
lere follows a Specimen of he” LEIDGER, > cxemplifying the * 
MeL * : 


Aug. 25 — — — Bvœ— 


Lo Fames fobnſon per 10 much borrowed and received 1 


a of him, to be paid in 1 * with Intereſt, at g per os 


Ch, Der Ann. — 5 4 100 
To Woollens per ſo e 80 of 7. Brown for 00 W 
Ps. Stuffs ſold and delivered him — 1.1. 105] 
E „ RENE | ames © Zen. 3 | DR. s 
1750 CR ous 
Aug. 27\To Caſh per ſo much ** bim i in full 1.1. 100 


Here 
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Here follows a Specimen. of the Journ ar, exemplifying the Caſes on 
» the ee aforeſaid. Tondon, Anno al. 50. 


du . M mens Is H50- a4, T 


* 
© * 1 — 
** ——è 3 — nn t 1 8 — 
— ä _- N N 


22 — Dr. to James yobnſo { 100, o. o. the 25th Aug. vm | | 
2.] per ſo much borrowed and received of him, to Be ar 1M 3 
14 8 in 1 M. with Intereſt, at 5 * Cent. per} 


— 0 


g. Moollens Dr. to Caſh. 35 100. O. o. the 25 Aug. per- 4 
LI fo much paid H. Walker for 60 Ps. Stuffs * | 
1 | and received of him — — 100 


1. Cab Dr. to Weollens £ 105. 0 0. O. the 27 Aug. per ſo 1 
:3. much received of F. Brown for 60 Ps. Stuffs ſold} _ | 
| and delivered him» — _ = — roap-* 


22 Jobnſon Dr. to Caſh £ 1 100. O. 0. the 27 Aug | | 
I. per ſo much paid him in full — — e 


; 3. vollens Dr. to Profit and Loſs ( g. o. o. the 27 "Aup. 
..] per fo much gained on a Parcel of Stuffs fold 7 3 
| | Brown 


_ = 5 


— 4 <li. 8 — 1 2 1 — — ts. at. Ae 


45 Profit and 'Loſo Dr. to Stock / 5. O. o. 27 Aug. . per 
.] fo much added to my Capital by Gains on a Parcel | | 
| { of Stuffs fold F. Brown — — ——— 


6. Balance Dr. to Caſh 4 5. O. 0. the 0 27 Aug. per f. 
I 


much remaining in hand 


+ 5. Stock Dr. to Ballance e 7 PI o. o. the 27 . per fo 1 
— much added to my Capital — 3 
76% 0 
es on the Wa: 5 T1 E 00K "and To URNA I aforeſaid. N "I 
1750 Per Contra. - Cx.“ To 
Aug. 25|By Woollens per ſo much paid H. Walker for 60 Ps, 1 
— "Stuffs bought and 3 of him — =—|,1.1 100 | | 
27 By James Johnſon per ſo much paid him in full —|.1.| 100 
5 Ballance per ſo much remaining in hand I 
U b | 1050 
1750 FF, "Contra. he IS 2” es I 2 


Aug. 25|By eng per 15 much borrowed and received of him to. 1. 100 
| be repaid in x M. with Intereſt, at g; per Ct. per 47 5 HF 


D a 5 "Here | 
The Two Points to each Folio of the Leidger ſet on the Journal, one on each Side, 
ſignifies, that on the Left, that the Article hath been examined with the Waſte-Book; and 
that on the Right, with the Leidger: Both to be put at the Time of the Examination. 


—— — TO 


10 of 1 BOOK: KEEPING. 


Here continues the Specimen 


EE Woollens FEC 
8 3 * F802! fn wy 
Aug. 25 To Caſh per ſo much paid H. Walker for 60 Ps. Stuffs] | 
Is bought and received of him ; —|.1.} 100 
27\To Profit and Loſs per ſo much gained 0 on a Parcel | 
| fold 7. Brown —— . 
4.100 
Profit and Loſs. 17 


Aug. 27 To Stock per 0 much added to my Ciel u 5 
Ion a Parcel of Stuffs fold J. Brown  — — 1.1 5 


Stock « Or Capital,” . DR. 


Aug. 27|To Ballance per ſo a added to my Capital — 5 | 5 


Ballance. „„ Da. 


Aug. :7'To Caſh per ſo much remaining in hand —— go! 62 p 


5 | . 
N | ; 


N. B. 7 here are two Points ſet to each Polio of the Journal, as it ſtands on 
the Leidger, one on each ſide of them; one of which is put to denote, that each 


Article hath been examined with the Journal; and the other, that it hath been 
compared with. the Per Contra Article, placed to ſome other Account of the 


Leidger, in conſequence of the Affair having been conducted by double Parties; 
both ta be Nau at the Time of either examining or comparing it. 


of 


Al 


Of BOOK-KEEPING ut 


of the LEIDOER aforeſaid. 


JJV Fer Contra. „% WO 


r ed. 


Aug. 27|By Caſh per ſo much received of J. Brown for 60 Ps. 
Stuffs ſold and delivered * —— 


| 
1. 105314 | 
| 

| 

| 


© r Contra. #997 07%! Of 1110 ORE 4. 
1750 T ++. | 
Aug. 25|3y Woollens per ſo much gained on a Pld ſold F110: | 

| Brown r N N „ l 

Per Cont. > j 

Fe I. | 

Aug. 27 By Profit nd Loſs per ſo much added to my / Capita T4} 4 

' inen on a Parcel of Stuffs fold J. Brow” —|þ1 5 | 1 

5 | 

Per Contra. . a | 

Aug. 27|By Stock per ſo much added to my Capital — . 1“ 5 

TT | | | 

| I 


From 
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From what I have been ſaying it appears, that the Rules for Book-keeping, 


(as I aſſerted) may be learned in a few Minutes, and retained afterwards 


without burthening the Memory,” as they are only. theſe ſix, viz. 


.. 1ſt, Every Article tranſacted in Trade, when it comes to be entered on 


the Journal, muſt have a Debtor, or be made Dr. to ſome other Certain Ac- | 
count or Accounts. 


2dly, Every Article aforeſaid muſt have a Creditor alſo, or be made Cr. 


to ſome other certain Account or Accounts. 


3dly, The Sum of Money belonging to every Article tranſacted ruſt be 
ſet down next in courſe. 


4thly, The Time when the Affair was tranſacted follows. 


Sthly, The Quality and Quantity of the Goods or Effects to which the Tranſ- 


action relates, comes next to be taken Notice of and ſet down, if any. And, 
6thly, The Conditions of the Agreement made in that reſpect completes 
the whole; for ſometimes it happens that the Caſe doth not admit of it. 


And in order to find the proper Dr. and Cr. of every Article tranſacted, it 
needs only to be remembered, that whatever comes into a Perſon's Cuſtody 


muſt be made Dr. and whatever goes out of it muſt be made Cr. All which 
having been illuſtrated by Examples, ſet forth in the Specimens of the Waſte- 
Book, Journal, and Leidger juſt treated of ; and it appearing plainly alſo, 


that it requireth but little Time to tranſcribe them properly, I have only to pro- 


ceed to take notice of another Method uſed in ſtating Articles on the Journal, 


whenever it happens that more than one Tranſaction belonging to one and 


the ſame Account, hath taken place in one and the ſame Day; of which I 
ſhall give the following Examples, viz. 


A Specimen of the Waſte-Book, when more than one 5 Irenkftlng be- 
longing to the ſame Account hath taken Place i in one and the ſame Day. 


_ ——_ — 


a 


> 58 Tucſaay, 28 Aug. 1750 EE 
U have bought and received of John Strang 100 Ps. Stuffs, 

Woollens, for which I am to pay in 1 M. amount to as 
per Bill of Parcels | — 200} | .. 


I have bought and received of James Long 200 Ps. Long] 
| Ells, Woollens, for which I am to pay in 3 Ms. amount I 
to as 88 Bill of Parcels — _ 300 


Thurſday, 30 ditto. 
7 have ſold to Robt. White 50 Ps. Stuffs, for which he is 39 
to pay mein 2 Ms. — — 05 


/|l have ſold to John Thomas 100 Ps. Lo. Ells, for which 
| he 1 is tO pay me in 4 Ms. — — 148 


„ 


In ſuch Inflances as theſe, either ſundry Accounts muſt be ads Dr. to ſome 
certain Account or other; or ſome certain Account or other muſt be made Dr. to 
ſundry Accounts, as I ſhall exemplify on the following Specimen of a Warme. 
vis. 


A 


Of 'BO'OK-KE'EPING, , 13 

A Specimen of the Journal in the Caſes aforeſaid.” London, Anno 17 50. 

I 1]/Poollens Dr. to ſundry Accounts , 500. 0. o the 28 ANTI 

per 300 Ps. bought and received, as under, viz. | | | 

To om Strang per 100 Ps. Stuffs, to pay in 1 M. — FL. 200d | Þ 
To James Long per 200 Ps. Long Ells ditto in 3 Ms. — 300. 500 

| 1% oo By." FF 


— 


| |Sundry Accounts Dr. to Moollens { 354. O. o. the 30 
243 Aug. as under, VIZ. 1 „ nene . 0 1 
4.Kobert White per 50 Ps. Stuffs ſold him, to pay in 2 Ms. C 106] 

| 5 John Thomas per 100 Ps. Lo. Ells ditto, in 4 Ms. — 148.] 254 


— — — 


| 45 4.5, ,1$0 O's. 


A Specimen of the Leidger in the Caſes aforelaid, — 2 


3 Woollens. 7 Ds 
1750 ee $ þ DER 84 ung 
Aug. 28[To ſundry Accounts per 300 Ps. bought and received} | 
| as per Waſte-Book —— — — 11 ;ool | 
C Cr. 1 
1750 FP: ENT n 
Aug. 30 By Robt. White per 50 Ps. Stuffs ſold him, to pay in 2 Ms. C106. 
I]By John Thomas per 100 Ps. Lo. Ells ditto, to pay in 4 Ms. — I | 254 


Note, The Per Contra Side of the Account of WWoollens is ſet dnwn here under the Dr. Side 
of it, ſor Conveniency of Printing, inſtead of flanding oppoſite to it, as it ought to have done + 
A Liberty which will be taken for the future occaſionally. | 


John Strang. CR. | 


hs 


2 


5 
i 28 By Woollens per 100 Ps. Stuffs bought of him, o 
I pay in 1 M. —_— — 7 | 200] | 
11750 | | 3 Zames Long. 5 PR Ck. 3 
Aug. * Woollens per 200 Ps. Lo. Ells bought of him, to | 
pay in 3 Ms. | - 3 STE 000-1 
17 50 B'S Robert White. Dx.| |} | 4 
Aug. 30 To Woollens per 50 Ps. Stuffs fold him, to pay in 2 = 
1 Ms. Oe —_—_ ; * — — —:}] 106 : 
1750] Fohn Thomas. © DR.“ "x 
Aug. 30]To Woollens per 100 Ps. Lo. Ells ſold him, to pay in 
4 Ms. — — —11 1 148 


Note here, That the Folio of the Dr. is till continued to be put uppermoſt on the fournal, 
and that of the Cr. undermoſt, according to the former Directions, tho there be ſome Difference 
in the manner of doing it here from the former Specimen of the Fournal ; which Method muſt 
be obſerved : There is likewiſe a little Difference, as well in ſtating on the Journal, as in 
poſting on the Leidger, the Dr. and Cr. Side of Account of Woollens ; either of which 
may be uſed indiſcriminately ; tho' I prefer the latter, becauſe it appears upon the Leidger 
at the firſt View, without turning to the Journal for a fuller Examination. 
| Al 


14 OF BOOK-KEEPING 
All Merchants keep their Books in the current Coin of the Country in 
which they are reſident, ſet down in the Lines or Columns, which I obſerved 
above, are deſtined for it. But in caſe a Merchant ſends Merchandizes into. 
foreign Couptries to be ſold for his Account, then the Account relating to 
the Sale of the ſaid Goods, muſt be kept upon his Books in the current Coin 
of thoſe Countries in which they are fold, ſetting down the Sums of foreign 
Coin relating to the Affair in Lines or Columns drawn for that Pur ole, 
cloſe adjoining to the Lines or the Column which I mentioned above, to be 
| deſigned to put the Folios of the Journal in, but more to the Left-hand than 
they. And at the ſame Time he muſt keep the ſaid Account alſo, in the 
Coin of his own Country in which the ſaid Goods, even though bought in a 
foreign Country, muſt have been paid for; and in whith the neat Proceeds of 
them muſt have been remitted after their Sale, though the Remiſſe was pur- 
chaſed with foreign Specic. The Amount of which Coin, namely, chat of 
his own Country, muſt be ſet down in the Lines or Columns firſt ſpoken of, 
that by means of the one, the Sums of Money may appear, which the Perſon 
who told the Goods may have remitted ſhort of their neat Proceeds ; and 
that by means of the other, the Perſon whoſe Property they are, may ſee 
whether he either gained or loſt by the Adventure. 

As for Example; ſuppoſe that I Joh James, conſigned Hans Van Daelen 
Merchant, in Rotterdam, ſixty Pieces of Stuffs, which coſt, all Charges on 
board, One Hundred and Five rz Sterling, to be ſold for my Account; 
that the neat Proceeds of them when ſold amount to Twelve Hundred Guilders; 
and that he remits me the ſaid Sum, Exchange, at 36—4, making One Hundred 


aud Ten Pounds, One Shilling and Tenpence Sterling. In this Cate the Account 


relating to this Tranſaction will ſtand. on my Waſte Book, Journal and 
Leidger as follows, Viz. | 


A Specimen of the 2 IDGER, when a Merchant 
Mercha. contigned Hans Jan Daelen of Rotterdam tor my Account. DR. 


1750 . 
April io To Woollens per 1 Bale Vnö. 1. qt. 60 Ps. Stuffs con- | | | | 
ſigned him per Capt. Hal! — — © | 5 
Sept. 10 To Profit and Lon per nam on this Adventure —| 1 = 70 
fo e ws | 110] 1110 


wm IB, 


. Note, The Per Contra Woollens are Tappoſed to have 
been in Hand, bought ſome time before ſent abroad. 


5 1 lo | 
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| The Wane Mou 10 April, 1750. i 
L have conſigned 1 Bale Vn“. 1. qt. 60 Ps. Stuffs to , 


Hans Van Daclen, of Rotterdam, per Capt. Hall, to 


be ſold for my Account, and Riſque amount to firſt "a 
Coſt 


* 
5 


— 1056 14 
Tueſday, 10 June. 25 EPS 1 
/ Hans Van Daelen writes me by Letter, dated the th Inſt] | } 
that he hath fold my Bale Vnv. 1. qt. 60 Ps. Stuffs as] | 
per Account Sales amount to 1200. Guilders, to pay] _ 
in 3 Ms. remitted me afterwards at 36—4, „ 110] 1110 
Weaneſday, 10 Sept. | 
7 Hans Van Daelen hath remitted me a Bill of Exchange 


| on H. Pot, dated 7 Sept. at 2 Uſos for 1200 Guil- 
| ders, at 36—4, amounts to — 110 1110 


} have gained by. the Adventure conſigned Hans Van . 
| Daelen for my Account —— 81 110 


The Fournal London, Anno 1750. i: 
| 1 [Mercha. conſigned Hans Van Daelen for my Account Dr. 
2 | - to Woollens V 105. O. o. the 10 April per Vn®. 


qt. 60 Ps. Stuffs conſigned him per A Hall, 15 / 
| fell for my Account, &c. 183 


2 [Hans Van Daclen my Account Dr. to Mercha, conſigned, 
Hons Van Daelen Y 110. 1. 10. the 10 June, per the] 
| | neat Proceeds of 1 Bale Vn®. 1. qt. 60 Ps. Stuffs Wi 


ſent him per Capt. Hall, amount to 1200 Guilders| 
remitted afterwards, at 36—4, making 


Bills of Exchange Dr. to Hans Van Daelen my Account| 
110. 1. 10. the 10 Sept. per Remiſſe on H. Pot, dated 
7 Sept. at 2 Uſos for 1200 Guilders, at 36—4, 
amount to — 110] 1110 

Mercha. conſigned Hans Van Fs 75 my Account Dr | 


[5 to profit and Loſs £5. 1. 10. the 10th Sepr. per wr +4 
i much gained by the Adventure conſigned him —| 5 110 


Cade Goods abroad to be ſold for his Account. 


1750 Per Contra. CR. Guiiders. | | | | 1 


June 10jBy Hans Van Daelen my Ragounk per the} 

| neat Proceeds of 1 Bale Vnè“. 1. qt. 60 
| Ps. Stuffs ſent him per 9 Hell a REA 
mount to — | ——-{1200. O. O0.|1}] 110] 1:10 


177 — 5 Per Contra, 1 17 50 CK. a 
April10jBy Mercha. conſigned Hans 4 Daelen for my Ac] | | | 


count, per x Bale Vn'. 1. qt. 60 Ps. Stuffs pet 
Capt, Hall — — —ſ1| 105} | 
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The LEIDGER continued. 


* K * — 4 


Hans Van Daelen of Rotterdam my Account. Ds. | 
1750 | | y | Guilders., | * 1775 
June 100 TO Mercha. conſigned Hans Van Datlen q 


r the neat Proceeds of 1 Bale Vn®. 1. 
qt. 60 Ps Stuffs ſent him per Capt. Hall, [EBT 
amount to — — 21200. o. o. [1 ito| ijto 


* Bills of Exchange remitted me. Ds. — 


1750 eh phe = 2 
Sept. 10 ro Hans Van Daelen my Account, per Remiſſe on H.| | | 
Pot, dated 7 Sept, for 1200 Guilders, at 36—4, 1] 110| 110 
amount to — — — 1 
n 
Se; 
By this Method, the Proprietor of the Goods ſent abroad for Sales can ſee, 
at one View, the prime Coſt of what he adventures; which, in the Inſtance J 
juſt given, is One Hundred and Five Pounds; their neat Produce in Holland, 4 
namely, 1200 Guilders; the Sum in Sterling Money which thoſe Guilders 1 
made, namely, One Hundred and Ten Pounds One Shilling and Tenpence ; and ſ 
laſtly, the Profit which accrued by this Tranſaction, namely, Five Pounds, l 
One Shilling and Tenpence. ] 


But here it muſt be noted, that in the Caſes of which J have been juſt 
treating, the Articles of the Sterling Money muſt neceſſarily be left blank on 

the Waſte-Book, Journal, and Leidger, till it be known how much the Fo- 

reign Money, relating thereto, produced ; and then it muſt be filled up after 
a Medium, if it hath been remitted in different Rates of Exchange, _ 
_ "OY 


oe $F0OK-R PN. 1 


4 EE SIE) | 
2 The Dave 621 contirtled, Sms Few 1363 


. 2 Per Con IT BIET F 
D . A : = tra. 3 ” ; a 
84 


544 - A 4 * - A 
+.2Hiautr 25% 5 


<li thn * * 


750 | Guilders. 

Sept. 108 Billk ef Exchings 6 Ruine on HIER 1 =] 
| "Por, dated 7 Sept. at 36—4 An b. S fr 
© 2.33 at * WADA © 41 
| 9. 1 
hee IR . — —— — 1 — | 
4 — — —— — . — * | Th u 

— 4 1 — A 5 | TOI — — 

| Per Contra. 


Ei... aj 4 
1750 | 2 N 
Sept. 100 By Mercha. conſigned Hans Van Dacten, La ſo much 4-1 | 
I gained by that Adventure — — —|I} 3 Ar- 
8 . | l 


— — 


Having thus ſhewn how a Merchant's Accounts ſtand on his Waſte- Book, 
Journal, and Leidger, who ſends Merchandize abroad to be ſold for his Ac- 
count; I ſhall now ſet to View how his Factor's Account muſt ſtand on his 
Leidger alſo, ſuppoſing that Hans Van Daelen above mentioned is the Corre- 
ſpondent to whom the Goods were conſigned for Sale; and John James, 


Merchant in London, was the ne was ſent them abroad for that 
— 
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The Forms of Accounts as they ſtand upon the Leidger of a Merchant or Factor 
Merch“. received from Joon James of London to ſell for his Acc*, Dx. 


1750 De. 


* 100 To Caſh per paid for Freight, Fc. of 1 Bale Vn“. r 
I qt. 60 Ps. Stuffs per Capt. Hall — ] 4-+ - 
Sept. 10 To Pro. and Loſs per my SO on 1 1299; Guil- 775. 88- By 
N ders, . — 26 
ro Fohn James his Account per the neat Proceeds of | 
laid Goods fold for — — 1200 
| hs ++ | | RY Is 1300 4 
I 17 Fob Tames of London his Account. Dx. 
a N E Datcb. 


Sept. 4 To Caſh per paid J. Vos for his Bill on H. Pot, dated | 
this Day for 1 110. 1. 10. Sterling, at 364, making 1200 


** this Method I the Factor by whom any Goods are received tor Sale, 


can ſee at one View the Diſburſements which he hath laid out on Account 
thereof, which, in the Inſtance juſt given, amount to ſeventy- four Guilders ; the 
Name of the Perſon to whom they were ſold, namely, F. De Wael; the Sum 
of Money which he is to receive for them, namely, 1 banded Guilders; 
and the Manner of his remitting it, * by his Bill of Exchange on H. 
Pot. 


the Books of a Merchant and thoſe of his Correſpondent (a Connection of 


which I have already ſpoken.) For Mercha. conſigned to Hans Van Daelen. 
will, by comparing Things together, be found to agree with Mercha. received 
from J. James; and Hans Van Daclen my Account, with Fohn James his Ac- 


count, as theſe Accounts ſtand on their reſpective Books. Agreeably hereto, 
the 


The Form of Ann as they and on the Leidger of a Mercht. who ſends Goods abroad 


Mercha. conſigned Hans Van Dacien on our joint ACC. halt each. DR. 


1 ee 6 
* | To Woollens per prime Coſt of and WE on 1 Bale 4 
EE 1. qt. 60 Ps. Stuffs per Capt. Hall ——| | 1051 


June 10 fro Profit and Lok per gained by this Adventure for 


N half Share 2/11 

| e e ee 
1750 Hans Van Baclen his Account. DeJ'] 
April ic. To Woollen Goods per his half of the Bale Vn". 1 _ 

ſent by Capt. Hall for our joint Account 52110 


To Profit and Loſs per my Commulſion thereon 
1 | 1 53 


—— 
— 


e ad may likewiſe obſerve again, the Connection which ſubſiſts between 


To 179 
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hs receives — . Abroad, to ſell. for Account of his Correſpondent. 


0 v4 2 Contra. | 8 
2 50 : Dai 
June 10 By J. De Wael per TY Ps. Stuffs ſold him, to pay in 4 od 4 

| Ms. 8 to — eee 7 | [1300]. 

| 4 

| 
| | = EY 8 | * 4 . | A . 
1 3 , 6 es. CR. 
1550 5 (632k 2 Dutch. © 


Tune 10[By Mercha. received from F. James per the neat Pro- 
ceeds of 1 Bale Vn?. 1. qt. 60 Ps. Stuffs per — * 
Hall, ſold for his Account 


— * — _= 3 


the Merchant or Fagter, who receives any Wos into his coils to ſell for 
Account of his Correſpondent, muſt always, after he hath completed the Af- 


fair committed to his Care, ſend an Abſtract of his Accounts relating to it, 
under the Title of Account Sales and Account Current to the Proprietor of them. 


As on the other hand, He, the ſaid Proprietor, furniſhed his Factor at his. 


ſending away the Goods at firſt with an Abſtract of his Books, by giving him 
an {nvoice of them. 
It a Merchant ſends Goods into a foreign Country; to be ſold for the joint 


Account of the Correſpondent to whom he ſends them and of himſelf, to ſay 
half each, or a quarter Part the one, and three quarter Parts the other, or di- 


vided into any other Shares whatever between them; in that Caſe, the Ac- 


count of the Perſon who ſends the Goods, will ſtand upon his 1 ſtated 


a8 follows, viz. 


to his Correſpondent, half for his own Acct. for Sale, and half for the Acct. of his F riend, uin. | 
Per Contra, 5 ER. © 


1750 1 | Dar, | ks i 
Aprilio By Hans Van Daelen his Account per bis half 8 BAK 
of the Bale Vn*. 1. ſent by Capt. Hall for EE 
our joint Account _— | 52Þof 


June 10 Hans Van Daelen my Account, per my 
half of the neat Proceeds of the Bale Vn. | 


1. ſold by þ him ——|600. o. off | 55] 1 
| | x 155 107/111 
17500 "Per Cont... $41 TH. 
April1 5 By Caſh per my Dranght on him in — of Ab e 
cobs, dated this Day — U 531110 
ET 15 
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. ,. 
June 1 To Mercha. coriſigned Hans Van Daelen per Dutch. |. . 15 | 
Ii my half of the neat Proceeds of the Balle 
| Vn*. f. ſent by Capt. Hall for our joint 
| Acc — . — 600. o. O 551 : 
In this Inſtante you may obſerve, that there are two ſeparate Accounts kept 


undef the Name of H. Yan Daelen, the Perſon who is ſuppoſed here to have 
received · the Goods. in queſtion, diſtinguiſhed by the different Fitles of hir Ar- 
count and my Account; one of which Accounts, namely, Hans Van Daelen His 
Account muſt be kept on the Books of Fobn James, the ſuppoſed Adventurer 
of the Goods, in Sterling Money, becauſe they were bought in, or at leaſt 
paid for in that Specie, that being the current Coin of the Nation in which 
the ſaid James, the Purchaſer of them, was reſident, and conſequently the Coin 
in which the ſaid Yan Daelen was to diſcharge the Debt, which he had con- 
tracted for that Part of the Goods which had been ſent him for his Account: 
And the other of theſe Accounts, namely, Hans Van Daelen uv Account muſt 


be kept on the Books of the ſaid James, in Dutch Money, as well as in Sterlings = 
In Dutch, becauſe that the whole Parcel of Goods ſent by James to Van Daelen, be 
and conſequently that Part of them which went for his own Account, were | 1 
ſold to be paid for in that Specie, that being the current Coin of the Nation, n 
in which the ſaid Van Daelen, the Seller of them, was reſident: And in Sterling a 
alſo, becauſe tho' Van Daelen ſold the ſaid Goods in Dutch Money, and conſe- tl 
quently was to account with James, in that Specie for the neat Proceeds of his c 
Part of them, yet he muſt neceſſarily remit him in Sterling for Payment there- r 
of; that being the current Coin of the Nation in which Fames was reſident ; f 
as mentioned above: For tho' a Bill of Exchange on London is bought in 
| I Holland | } 


The F orm of / Accounts as they ſtand on a Merchant's Leidger who receives Goods from 
Acc. of Merch“. rec“. from John James upon our joint Acc*, half each. DR. 


1750 
April i 9 


To F. James my Account per my half of 1 Bale Va; Sterling, | x Datch.. 
1. qt. 60 Ps. Stuffs by Capt. Halt — —453. 11. o 5831338 
May 2 To Caſh per paid Capt. Hall for Freight, &c, of ditto—| — ( 

To Pro. and Loſs per my Commiſhon on F. Fames's = 


half of 1300 Guilders, at 2 per Ct. — — — — 
To John James his Account per his half of the neat Pro- 
I ceeds bereof — — — . —ͤ 


Iro Pro. and Loſs per gained by this Adventure —| — | | 


_ 


: . 1 „ £ 
Sa — + A £ 1 1 a N N * 


— 2 n 


Ry: 8 


John James of London my Account. oh, 
ad John James of London my . . 
1750 Sterling. Dutch. 


June 15 To Caſh per paid his Draught in favour of Ab. Jacobs, 
I dated 10 April, at 30-4 — — — 


5 11. © * 8 


On 
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on the LEIDGER continued. 


q — Contra. Bo Pu ; | CR» 

1750 F 
Sept. 10 [By Bills 2 Exchange per Remiſſ: on T. Dutch. 
—— Jones for / 55. 1. o. Ster. at 36—4. 3 
dated the oi, laſt. at 2 Uſo — | 500. o. o | 55 ö 
3 
Holland wich Butch Money, 7er it moms - — in Seerlng when Se, all 
Payments in England being made in Sterling Money, and abroad in the cur- 
rent Specie of the Country in which they are made, 

On the other hand, Hans Yan Daelen of Rotterdam, muſt alſo keep two ſe- 
parate Accounts on his Books, under the Name of John James, the Perſon who 
purchaſed and ſent the Goods in queſtion abroad, diſtinguiſhed by the dif- 
ferent Titles of John James My Account, and Jobn James His Account; one 
of which Accounts, namely, John James My Account, will be found to have 
an exact Harmony and Connexion with Hans Van Daelen his Account, as 
ſtated above on James s Books, and muſt be kept on ſaid Van Daelen's Books 
in Sterling Money, becauſe the Goods aforementioned, one half of which were 
ſent for the ſaid Yan Daelen's Account, were bought and charged him by 
Fames in that Specie, and conſequently are to be paid for in the ſame, as hath 
been already obſerved : And the other of the Accounts, namely, Jobn James 
Alis Account, will be likewiſe found to have an exact Harmony and Con- 
nexion with Hans Van Daelen my Account, as ſtated above on James's Books 
and muſt be kept on the ſaid Van Daelen's Books in Dutch Money, becauſe all 
the Goods in queſtion were ſold by him in that Specie, and conſequently 


cne half of them being for Account of the ſaid James, the neat Proceeds thereof 
muſt be accounted for with him in that OW + All which is ſet forth by the 85 


. Example. 
his his Correſpondent 3 half for his own Account, * half for Account of his Friend for Sale. 
| Per Contra. : Cx. 
17570 ] = r 
May 10 By 5 De Woe per 60 Ps. Stuffs ſold him, to pay in 3 Ms. —| 1300 
7 
„ e 
Per C ontra. 5 Ch. 


1750 | Strrlin * 
tie By Mercha. received from a James per my half of 1 Bale | 
ne. 1, qt. 60 Ps, Stuffs ſent = our joint Account 53. II. © 8413 8 


Jelm 
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22 
v. ven of Lovigen Ars Account. 
1750 * ; ST . on Fi 
9 100 To Caſh per paid J. Vos i his Bill o on T. os, 
dated this Ney tor £55. 1. o. Sterling @ 36 44. 
remitted him —— — 8 
| | 3 
JJ. A 


Hundred for the neat Proceeds : 


James, being Six Hundred Guilders, is placed to Account in Conformity. On 
the other hand, Hans Van Daelen's half of the ſaid Goods appears to have 
coſt him L 53. 11. Sterling, for which he paid Five Hundred Eighty Three 


By theſe Forms it appears, aarecably to what hath been ſaid heretofore, that 
as Hans Van Daelen ris Account, ſtands DR. on Fohn James his Books Fifty 


Three Pounds, Eleven Shillings, for the half of Sixty Pieces of Stuffs, ſent fe 


Account of the ſaid Yan Daelen and himſelf ; ſo John James my Account, ſtands 
CR. on Hans Van Daelen's Books, Fifty Three Pounds, Eleven Shillings, for 
his ſaid half of thoſe Sixty Pieces received from the ſaid James as aforeſaid. 
And on the other hand, as Hans Van Daelen mv Account, ſtands DR. on John 


Fames his Books for Six Hundred Guilders for the neat Proceeds of his half of 
Sixty Pieces of Stuffs fold by him, for the ſaid James's Account; ſo 


James is Account, ſtands CR. on Hans Van Daelen's Books Six Hundred 
Guilders, for the neat Proceeds aforeſaid. And further, as Merch*. conſigned 


to Hans Van Daelen ſtands DR. One Hundred and Five Pounds, for the Coſt of 
Sixty Pieces on Fames's Books; ſo Merc ba. received from John James on Van 


Daelen's Books ſtands Cr. T hirteen Hundred Guilders for what the ſaid Sixty 


Pieces ſold for. 


No the manner of making out the neat Proceeds of the Sixty Pieces ſold 
as abovementioned, by means of the Accounts relating thereto, and of ſettlin 


the Ballances of them, is done as follows. The whole Amount of the ſaid Goods, 
as ſold J. de Wael, appears to be Thirteen Hundred Guilders, out of which de- 
duct the Money paid for Freight, which is Seventy Four Guilders, and the 


Commiſſion for ſelling them Twenty Six Guilders, being in all One Hundred 


Guilders, and deducted from the ſaid Thirteen Hundred Guilders, leaves Twelve 
Half of which eat Proceeds belonging to John 


Guilders, 4 hirteen Stivers and Erght Pennings, the Bill which John James drew 
on him to Ab. Jacobs having ſtood him in that Money; to which Sum Seventy. 
Four Guilders paid for Freight ; Thirteen Guilders charged for Commiſſion on 


Fohn James's Part of the Goods fold De Wael: and Six Hundred Guilders for 
the 


John 
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— | — — — — — — — _— | 
1748 E i | 7 5 | Dutch. 
By Account of Merch#, received from Jobn James per 
his half of the neat Proceeds of 1 Bale Vn“ x. qt. 
| Go Pieces per Capt. Hal! — — | oo o 
3 | CC PS hen , | 8 | | 5 


the neat Proceeds of the ſame being added, the whole Sum amounts to Twelve 
Hundred and Seventy Guilders, Thirteen Stivers and Eight Pennings, and leaves 
for Ballance of the Thirteen Hundred Guilders above-mentioned, Twenty-nine 
Guilders, Six Stivers and Eight Pennings; which Ballance, together with the 
Thirteen Guilders charged for Commiſſion for Sale of James's half, is what 
Hans Van Daelen gains by this Adventure, being in all Forty-two Guilders, 


Six Stivers and Eight Pennings DuTcn Money, as may be ſeen by the faid Yan 


Daelens Account. And on the other hand, it appears alſo, that John James 


gained by his half of the Goods, which he ſent for Sale Two Pounds Eleven 
Shillings; and One Pound One Shilling for his Commiſſion on the other half, ſent 
for Hans Van Daelen's Account, being in all Three Pounds Twelve Shillings 


Sterling, as may be ſeen by the ſaid James's Account. Now, as for the Pro- 
priety of ſtiling theſe Accounts in queſtion, Hans Van Daelen my Account, and 


Hans Van Daelen nis Account, and vice verſa, nothing can be more expreſſive 


of the State of the Caſe in queſtion than thoſe Titles, as they diſtinguiſh ſo 
firly between the Tranſactions which are carried on, either for a Merchant's 
ewn Account, or for thoſe of his Correſpondent. | 

I have thus gone thro? with the Theory of Book keeping, and the Method of 
reducing it into Practice by ſtating, poſting, examining, and balancing Ac- 
counts, taken from thoſe few ſhort and plain Rules aforementioned as I pro- 
poſed : Rules but little known before my Publication thereof. And as the 
Method of keeping Account of one and the ſame Article or Tranſaction in 
Trade, in two different Species of Money, namely, domeſtic and foreign, ſo 
abſolutely neceſſary for conducting Books of Account in certain Caſes, is 10 
very much at preſent in the Dark alſo, as to be quite unknown to our Britiſb 
Schoolmaſters, which appears not only from the Tracts which they publiſh 


from time to time, but from the Forms by which they inſtruct their Pupils in 
their reſpective Schools, many of which have come to my Peruſal; and at the 


ſame time but little practiſed even in Merchant's Counting Houſes, as I have 
been aſſured by ſeveral Merchants themſelves, as well as Book-keepers, hinted. 
at before in my Preface, I have taken the more Pains above to ſet this Matter 
in the cleareſt Light poſſible, and therefore dwelt the longer on the Subject: 
A Subject which may be ſtill further illuſtrated, by ſetting down the Method 


taught 


* 2 r, 
7 * 
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taught by Mr. Webſter in his Eſſay on Book-keeping, of journalizing the like 


Caſes, by way of Contraſt to what I have ſaid on that Subject, the better to 
demonſtrate the real intrinſic Value of the one, and the Want of Worth in 


the other; as the ſuperlative Qualities of Diamonds never appear ſo much 


to Advantage, as when exhibited to View and compared with falſe Stones. 


But here I would not be underſtood to inſinuate, as if it is impoſſible to keep 


Books of Account at all after the Talian Method, unleſs one uſed thoſe very 
Rules which I have offered to the Public, without any Deviation from them : 
No, by no Means ; there are others that may be laid down for that Purpoſe, 


ſome more prolix, intricate, and, in other reſpects, leſs perfect than others 
P Pe Pe 


what I have to demonſtrate here is, that Mr. Wehſter was quite ignorant of 
what he pretended to in the main, and upon the whole. 


| Accordingly 
Voyage to Barbadbes *. . 
To ſundry Accounts as per Journal — — 186 o| o 
To Caſb paid Premium for £200 Inſurancſe— — 100 of 0 
To Profit and Loſs gained — 4 0 
250 of © 
— ———_ 


"i If be had ſaid Merch*. conſigned to Peter Careful for my Account, it 
would have been a fitter Title for this Account. 


55 ö « * . { : | | * ; 
| Now in ſtating the Account in this manner, there is not only a great Error, 


but a Complication of Errors, For firſt, Mr. Webfler ſuppoſeth by ſo doing, 
that twenty Shillings Sterling is no more than 7werty Shillings of Barbadoes 
Money, which being falſe, how can he make Fifty-four Pounds to be gained 
by the Adventure ? The Goods of the Adventure were bought in Sterling Mo- 
ney, amounting with the Premium, to One Hundred Ninety-/ix Pounds, as ap- 


pears from the Article as it ſtands on Mr. Webſter's Waſte-Book, p. 17. And 


it is no leſs evident from p. 20. that the Returns amounted to Two Hundred and 
Fifty Pounds Barbadoes, that being the Sum which it is ſaid, thoſe Returns 
coſt there (Peter Careful's Charges thereon being added to it) as per the In- 
voice; how then can a Balance be made in this Cafe, unleſs the Barbadoes 
Money had been firſt reduced into Sterling Money? By ſo doing the CRE DI“ 
TOR Side of the Account would have conſiſted of the ſame Species as the DEB- 


TOR, and if that had been done there would have been Money loft by the Ad- 


venture, inſtead of Fifty-four Pounds being gained by it. | 
Beſides, in ſtating the Caſe as Mr. Webſter has done, there is not that Con- 


' 2exiou preſerved between his own Books, and thoſe of his Correſpondent, in en- 


tering 
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Accordingly I ſhall-obſerve in the rf Place, that he is guilty of a moſt no- 


torious Error in ſtating a Caſe of the ſame Kind, as that which I treated of in 


Pages 14. and1 5. of theſe Sheets, namely, of a Merchant who ſends Goods abroad 


to a Factor to be ſold for his Account. For Mr, Heber ſuppoſeth Page 17 of 
his Waſte-book, that he, being a Merchant in England, conſigneth Peter Careful 
of Barbadoes, ſundry Goods amounting to One Hundred and Ninety-fix Pounds 


Sterling, to be ſold for bis, the ſaid Webfter's Account, ordering at the ſame 
time Returns to be made him in Goods, the Product of that Mand; a Tran- 
faction which he ſtates in the following Manner, Page 6 of his Leidger. 


* 8 1 


Per Contra. Ex. 


Rn 25 T in 
By Yeoyage from Barbadoes for Returns — 2 250 9 0 


1 
1 | 14 
* If he had ſaid Merch. conſigned to me by Peter Careful for my Account, 
it would have been a fitter Title for that Account alſo, 1 


tering this Tranſaction to Book, as upon the Fundamental Principles of this 


Kind of Book-keeping ought to have been done, agreeably to what I have ſet 
forth in this Treatiſe. | 


In order to have ſtated this Matter right, Mr. Webſter ſhould, after having 


at firſt ſetting out, made Voyage to Barbadoes DeBTOR for the Amount of his 


Goods adventured, to the proper Perſons or Accounts as it was requiſite, have 
made Peter Careful my Account DEB Ton, to the Voyage aforeſaid, for the neat 


Proceeds of the ſaid Adventure in Barbadoes Money, as ſoon as he had received 


Account Sales thereof, as thoſe Account Sales muſt have been made out in the 
Currency of that Ifland ; becauſe of its being the Specie in which the ſaid Care- 


ful muſt have tranſacted all his A fairs, and kept his Books, in Caſe the Fact 
here ſuppoſed had been real: And this Money when it had been reduced by 


Webſter into Sterling, according to the Courſe of Exchange, would have ſhewn 


either the Profit, or the Loſs accruing by the Affair in queſtion. 


On the other hand, Voyage from Barbadoes, an Account ſtated by Mr. Web- 


fter, p. 8. (or, Merchandiſe conſigned me by Peter Careful for my Account, which 
would have been a fitter Title) ought to have been made DEBTOR to Peter 


Careful 


* © 
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Carefu]-my Acaunt for the Caſt of, and Charges on che Sugars, Ee. ſent to 


England in return. And if that had been done, all the Tranfactions relating to 


this Affair would have appeared in a clear Light, and at the ſame time the 
Connexion between Mr. Weber's Books, and thoſ. of Peter Careful would have 


been tri and regular. For there would have been ſnewn by that means, how 


much the Goods which had been adventured to. Ba BAnoRS ct; how much 


they produced in Bax BAbOES Money; how much Value that Sum was Ster- 


ling; how much was — or loſs. by it; and our the Returns were made. 


bh —— * — 


Voyage to s Barkiidins, or 5 — 


M. erchandiſe conſigned to Peter Careful of Bar- Ds. 
ns me" * Account | 


= 6 T1 AY 3 ag | Starling.” 
To ſundry Abies, per c Colt and Charges of a Parcel off 

| Goods per the Swift, Capt. T. hompſon, amount to as |. 

r Invoice Book — 186] 0 © 


[To Caſþh——per paid J. Evans or a Premium fir £200. | 
£ inſured thereon — NO 10 oo 
| —— — 
196 
Nr | TY e rome , . e ee e — 
Peter cr i my. Arcount: | Ds. 
— — — — — — — EPPETTEN 
” endo Barbadees. | Sterling. 
ro Mercha. 1 him for my, . Pe eins 
the neat Procecds of theſe. Goss — 250 'of O 190 O0 O 
Ts d due to him. — oc. 60617 
250 e967 
by Ti]: l \ » 1% oe 
25 e \ 
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And on the other hand, Voyage from England, or (which is a fitter Title thay 


that) Mercha, confined me ly William Webſter for bis Account, on Careful 
po would have had a Connection with Yoy oyage to Barhadoes on Mr. Web- 


and Wham Mebſier his Accbunt on Careful's Books, would have 
had the like Connection with Peter Careful my Account on the ſaid Webſter's 


Becky e r where theſe Caſes are * | 


Per Contra. 


57 Peter Careful my — per the neat Pro 
ceeds of theſe Goods as = Account Sales] | 
received — 


[By Profit and Loſs —— per c loſt by i this Ad- 
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venture 
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Barbadocs. 
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250 of of, 196 


Note, This Calculation is Wale, ; (ppb 
Sterling, which f is about the uſual Dikerenes in the Value * theſc ' Sptcies, 


133 


g £ 100. - B&rbadoei to be 


be £96. 
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Per Contra. 
| By | Barbadoes.| ; Sterling 
| By Mercha. configned me by him, per Coſt and] | 
| Charges of a Parcel of Goods per the Swift} | Ee 76 
Capt. 7. hen amount to as per Invoice 258 0 0 19606 1] 7 
* r = 15 | 
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Mercb'. conſigned me oy An, Careful of venue, 
E. — Acco: unt : 


FF Tee TR 
{To Peter Cit my 3 per Coſt and | | ; 
Charges of a Parcel of Goods, per the Swift] | | | 
Capt. 7. — amount to as per Invoice 258] of of 196] 1] 7 
3 | | A 
5 | 
5 q 
ö BY 


The above ſhews the true State of this Caſe on a Me. 1 8 Books 'S 


7 oyage from Ds or — 


Merch. conſigned me 2 William W Welter for Ds, 


bis Account 


— x * 
— 


M _ | [ Barbadoes. 
To Caſo - — per paid for F reight, Sc. ( ſuppoſe + we“ 
3 — 10 Oo 
3 . and Loſi——per my Commiſſion 4 4 per Cent. 1014] © 
To Wilkam Webſter his Account, per the neat Proceeds of 
| theſe Goods — — —| 250 of © 
* 27014 O 
... 8 
Willan 7 2 his Avian, Ds. 
B —— /  * 


To Thomas Swift, per he Coft of a Parcel. of Goods 


conſigned him per the Swift, Capt. 7. __ as per 
Invoice Book amount to 


2 


= 73 O O 
ro Profit ard Loſs per my Commiſſion thereon. —- ds 
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„„ Per Contra, peas = 


„ 155 | | Barbadoes, 
IBy Thomas Swift per ſold him the Goods of this Ad“ | 

| venture — — — 24014] 0 
3 4 . 


1 ſuppoſed Name 75 the 188 of this Cargo and of 3 
1:be Furniſher of the Mercha. ſent to England in return. 
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| BylMerche. conſigned me by William Webſter, per the neat} 
| Proceeds of a Parcel of Goods, per the inks Capt.] 

Thompſon ſold Tho. Swift — — —41 252 
By Ballance due to me — „„ 
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Upon the whole it appears from the above, that Si Pounds Sterling were 
actually loſt by the Yoyage to Barbadoes, inſtead of Fifty-four Pounds having 
been gained by it, as Mr. Webſter made it out by his Manner of Book-keeping. 
ow as his Method of conducting Affairs appears to be ſo very faulty, it 
| | may 


The Manner of Mr. Webſter's having conducted the Accounts of 
F Leidger, as they 
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To ſundry Accounts as per Journal 6 
To Caſb paid Premium for { 200 Inſurance — 
To Profit and Loſs gain'd 147475; | 


1. 
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Voyage from Barbados. Ds. 


To ſundry Accounts as per Journl! — —| 258] of © 
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may not be amiſs to tranſcribe and ſuljein here, his manner of ſtating the Caſes 


above-mentioned, in order to ſatisfy any of my Readers, who may not have 
an Opportunity of ſeeing his Eſſay, that I have not miſrepreſented the Matter. 


| 


* 


Voyage to Barbaches, and Voyage from Borbadbes, taken from his 
ſtand Folio 6 and 8. 8 


Per Contra. „ 

By Voyage from Barbadoes for Returns — 10 0 © 
L : £5; $4 
| , 4 
ö 0 x 
i | | 
[ | 
| 

Per Contra. CR. 


Note, The Articles which Mr. Webſter ſets down in his 
Leidger upon this Account, relating to the Arrival of theſe 
| (Goods in England, and their Sales, are not here taken]. 
Notice of, as being out of the queſtion in hand. 
F : | 
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1 Now let the Reader compare this Method of Mr. Velſter's, vith the manner 
in which J have tated the ſame Caſes above, and judge between us. . 


Mr. We&ſter hath made ſome other egregious Miftakes, in ftating the Accounts 


relating to the Returns, ſuppoſed to have been made him by Peter Careful, for 
the neat Proceeds of his Adventure; Returns which are ſaid to conſiſt of Sugar 
and Thmarinds, amounting to Two Hundred and Fifty Pounds the firſt Coſt, 

ich Sum, with Eight Pounds due to the ſaid Careful for Charges thereon, 
makes in all Two Hundred and Fi ty-eight Pounds. For, he not only ſappoſeth 
that the Money of Barbadoes wherewith the ſaid Sugar, Sc. was bought, and 


| which he diſburſed for Charges thereon, to be of equal Value to Sterlikg, as he 
had done in the Caſe before ſpoken of, but he makes Peter Careful his Ac- 

counT, CREDITOR for the ſaid Charges, though it is very plain that the 
Dealings between Webſter and Careful, were not carried on for Careſul's Account, 
but Webſter's ; and conſequently, if that Article ought to have been entered 


on Webſter's Book, Peter Careful my Account, ſhould have been made Crt- 
DIToR for it. But no ſuch Article as that ought to have appeared on Mr. 


Mibſtbrs Books at all, and he ought to have known that the Amount of all 


Diſburſements on any Merchandiſe, which are at any time ſent by a Factor for 
Account of a Merchant, are to be included in one and the ſame Apticle with the fir ſt 


Coſt thereof, when he comes to make his ſaid Fador Creditor for them upon 
his Books, in Conformity with the &v4ite, with whieh he had been furniſhed. 


Conſequently, in the Caſe of which I am ſpeaking, Voyage from Barbadtes ought 


to have been made DeBTor to Peter Careful my Account, Two Hundred and 


Fifty-eight Pounds, for Coſt of and Charges on the Sugars and Tamarinds, ſuppo- 
ſing that S/brling and Barbadoes Money was of equal Value, as Mr. Welſter doth; 


and 
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By Vers from Barbaddes for Charges — © 
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and by ſo doing, Eight Pounds would have remained due to the ſaid Careful for 
Ballance of Account, in regard to the Affair which had been negotiated as afore- 
ſaid, not for Peter Careful nis Account, as Mr. Webſter hath erron:oufly 


ſtated it, but for uy Account : 7. e. for Account of the Merchant to whom 
the Effects belong, ſuppoſed here to be the ſaid Webſter. A ms 24; wand 


which. J have ſpecified in the Examples above-mentioned. 

In the Inſtances juſt ſpoken of, Mr. Webfter is deficient in not having formed 
Accounts enough, but in another Caſe, he gives Rules for forming ſuch as are 
ſuperfluous, irregular, and abſurd: As for Example. _ ; 

He ſuppoſeth P. 9. of his Leidger, that F. Van Tromp hath ſent hich "I 


Hollands and Laces, to fell for his Account; and in that Caſe raiſes two 
Accounts for him, namely, F. Yan Tromp's Account-Current, and F. Lan 


Tromp's Account of Time: Whereas the whole Tranſaction ſhould have been 
put on one Account only, under neither of theſe Titles, but of F. Van Tromp 
DR. Per Contra CR. And then Matters would have appeared in a very clear 


and ſimple Light; whereas what he has done is not only ſuperfluous, but 1 in- 


tricate, perplex d, and unintelligible. 

This Cafe I ſhall ſtate properly on the next Leaves, in order to make out 
what I have advanced on that Head, and proceed here to take notice of an- 
other Caſe, of ſomewhat the like Nature, executed after the ſame manner, 


which ſtands on P. 11, where he ſets down Couſin Kind's Account Current, 


and Couſin Kind's Account in Co.: whereas he ſhould not have made two 
Accounts on that Occaſion, but one only, namely, Couſin Kind DR. Per 
Contra CR. This Caſe I ſhall ftate-on the next Leaves alſo. After the ſame 

manner he ſtates ſome other Accounts likewile, particularly P. 12, 13, equally 
abſurd and irregular; but they being of the very ſame Nature, as thoſe of 
Couſin Kind, they don't require any Tp Illuſtration: 
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Mexen”. rceived from F Van TRome for his Account.” DAR. 
1752 7 | 
8 12 To Caf per paid for Charges on Lace and 1 conſigned T *. o 0 

— A — 
| "1 To 18 and Loſs per wy, CommiBon on on £1498. 0. o. at 24 SS 
"It e. 3719 © 
f 18 Jan Tromp His Account per the neat Proceeds of t this Ad. | 
1 venture 1 _ _ 25 Ain 
1 283 
1 Rs DOSY PEEL. 
= 4. Francis Van TROMP his Account. L Dx. 
1752 | 
a To Bill of Exchange drawn on me per his Bill to J. Emerſon, wy | 
cepted at 10 Ds. Sight — = 52110] O 
— e 8 v 1 
Nov. 1. To ſundry Hae per 3. Bales Bays ſent l per the Sailwell 1 „ 
1 his Orders © — — 4171 075 
F ; cis "REF" 
Fro Ballance per L429. 5 141 in my Hands, and ioo. o. o.] 223010074 
in the Hands of E. 2 to be paid 18 Dec. — — 129] 54 
„ / | | 1 1—— — 
1 1 1 1 1352 r6lo. 
ord — | in ib Conn Kind. . 


1752 | . 
New. 20 To the Owners per the firſt Colt of that Ship, to be paid in.6 Ds. T1 700] © | 


| {= 


] , 
r »— e 2 


1 52 I 
KEE 20] To the Ship ALE SM per, his half of the firſt Coſt of faid Skis „ 
to pay in 6 Ds. — | 350 
To Caſh - - per paid his » Share of the ic Repairs thereof I. | 18} 5 


2 abovementioned Accounts ſtand ſtated on Mr. Webſter's Leidger, under 
the Titles of, Goods for Account of F. Van T; romp, Van Tromp's Account Current, 


and Van Tromp's Account of Time: Ship Bonad. in Co. with Couſin Kind, Kind's 


Account Current, and Kind's Account in Co. on Pages 9, 10, 11, to which I 


refer any of my Readers, who may think fit to compare them, with what 
I have here ſaid on that Subject. 


Thus have I ſet forth in a true Light, the principal Errors, Defet?s, and 
Superfluities which appear in Mr. Webſter's Eſſay on Book-keeping, that has, 
notwithſtanding, undergone no leſs than twelve numerous Impreſſions ; which 


can be owing to nothing, but to that Art's being fo very little underſtood | 


among us; for had it been well known, it is ſcarce poſſible that ſo ill ex- 
ecuted a Performance, could have met with any Countenance at all. 
I ſhall forbear entering into Particulars, as to the Tracts of other Writers 


upon the Subject, the Public having always, as I obſerved in my Preface, 


given the Preference to that of Mr. Webſter, ever ſince its firſt Appearance. 
And, indeed, but little regard ought to be paid to any of them, as none of 
them ever found Fault with Mr. Webſter s Eſſay, for wa ant of knowing better 


them- 
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Sept. 23 B/ Mercha. received from F. Van Tromp per the neat Proceeds of 
I that Adventure — — — — 1 [1352|11 
OF. "4 By T. Millington per Abatement on his Bill for dying  — —| 3 
* | | | 1 1352ʃ16 
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* : a dal. £ 2 


UE 
Nov. 20 By Couſin Kind per his half of the firit Coſt of ſaid Ship — 


— 4 . 5 
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Per Contra. . e CR| 


Jan. 10 By Pro. and Loſs per my Loſs on ſaid Ship, it being blown up and 
| quite deſtroyed — — — — 


Per Contra. 


W " nd. ena 


Nov. 23 By Caſh per received of him — a= — — — 
By Ballance due to nge —— — — — — 


themſelves: The great Succeſs which he met with, ſeeming to be the only 
Inducement for others to appear in Print alſo, in hopes of coming in for a 
Share of it. ah 2 . | ROY 
Having now prepared thoſe who would ſtudy, and make themſelves Pro- 
ficients in the Art of Booł- keeping ſufficiently, for going through the practical 
Part of it, which cannot be accompliſhed without Uſe and Application, any 
more in this Science, than in all others, as I have already obſerved; I muſt 
refer myſelf further, to the Second Part of my Complete Syſtem : where will 
be found the Form of an Inventory to begin with, and the Plan of a regular 
Courſe of Book-keeping to proceed upon, formed on the Rules before ſpoken 
of, containing the Tranſactions of ſix Months Trade; ſo well contrived, as 
that is gives Examples of every manner, in which a Merchant can carry on 
Commerce at all : Which Manners it may not be improper to enumerate 


here, before I conclude. 


Trade or Commerce, may be carried on by a Merchant under different Circum- 
cumſtances, and the Affairs relating to it, may be tranſacted in different Ways: as, 


In 


- 2 
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Cc 
In the fr Place, a Mts cnaxT may carry on Buſineſs upon his n Srock 
and Bottom, without having any other Perſon to ſhare with him, in either his 
Profit, or his Loſs, or in the Direction of his Affairs. | 
Secondly, a MERCHANT may carry on Buſineſs in Partner ſhip with ſome 


other Perſon or Perſons, who is, or are to ſhare with him in both his Profit and 


his Leſs, and in the Direction of his Affairs, according to Engagements entered 
into between them: Engagements, which are wont to be entered into for the 
Duration of ſome certain Number of Years; and Engagements alſo, which may 


relate to either the whole Extent of the Trade and Buſineſs of a Merchant, or to 


ſome particular Branch of it only. That is to ſay, a Merchant may have te 
or more Branches of Buſineſs at once; and have at the ſame Time a ſeparate 
Partner, or ſeparate Partners in each of them: or have a Partner or Partners, 
as to one of them or more; and have no Partner at all as to the other, or the 


reſt of them. Or elle a Merchant's Partnerſhip may poſſibly extend no further, 


than an Adventure made in reſpect of ſome particular Voyage, or the Purchaſe 
of ſome certain Parcel or Parcels of Goods, either entered upon, or purchaſed 


on. Occaſion upon a joint Account: Nor laſt any longer than till ſuch time as 


the Affair is compleated. 
Thirdly, a Merchant may carry on Buſineſs, by negotiating Affairs for ſome 
other Perſon or Perſons, as his, her, or their Factor: or, on the other hand, 


he may employ a Fafor, or Fa#ors, to negotiate Affairs for him. In both 


which Caſes, the Affairs which are tranſacted, are not under the immediate 
Care of the Principals, or Owners. of the Goods in queſtion, but are com- 
| mitted to the Management of Agents, no way concerned in their  Property.— 


Or elſe a Merchant may negotiate Affairs as a Factor, in reſpect of Merchan- 


dize, in which he hath ſome certain Share and Property too ; and conſequently 
act in a double Capacity in that regard, namely, as both a Factor and Proprietor. 


It a Merchant engages in Bulineſs upon his own Stock and Bottom, without 
having any other Perſon to ſhare with him, in either his Profit, or his Lo/s,. or 


in the Direction of his Affairs, he muſt, at his firſt Entrance thereon, make 


out an Inventory of all his Effects, or Eſtates, both real and perſonal; which 


being done, he muſt make Account of Stock Dr. for them on his Journar ; 


and ſundry Accounts (that is to ſay, fome certain Accounts to be raiſed upon the 


 LeipceR, under Titles proper to diſtinguiſh every Article of his Effects and 
Eftates by) mult at the ſame time be made Cx. for them, in order to their be- 


ing poſted, each to the Account to which they belong, that by means of ſuch 


an Inventory, and of the Articles belonging thereto, being brought upon their 
reſpective Accounts, he may be always able to ſee the Produce of each Article 
of his Effects; and whenever he hath. a mind to make up his Books, which 
moſt Merchants are wont to do every Year, whether his Capital or Stock in- 
creaſeth or diminiſheth by the Trade which he drives; Account of Stock being 
to continue upon his Books, from firſt to laſt, i. e. from the Time of a Mer- 
chanb's firſt Entrance on Trade, to his final leaving it off. 

If a Merchant engages in Partnerſhip with ſome other Perſon, or Perſons, 


each of the Parties ſo engaged, mult put in ſome certain Sumfs of Money, or 


elle Effects to ſome certain Value, in order to raiſe a Fund, wherewith to carry 
on their Trade; and Account of Caſh, or an Account, or Accounts of the Ar- 
ticle, or . Articles which have been ſo furniſhed, muſt be made Ds. 


for 


a” 
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for the ſame z and the Partner who furniſhed the ſaid Caſh; or Efes muſt be 


made Cx. for ſo much as he put in, upon Books of Account, which are to be in 
common to every Partner. But then each Partner ought to keep the Account 


of his own Capital or Stock, of which I have been ſpeaking above, upon ſome 


vate Books of Account belonging to himſelf alone; upon which he muſt 
likewiſe keep an Account of the Money, or Effects turniſhed'by him for the Fund, 
by which his Trade in Partnerſhip is carried on, together with whatever Accounts 
beſides, he may find to be neceſſary to give him a true State of all his Affairs, as 
well in particular, as in general. | 

If a Merchant is engaged in more Branches of Buſineſs than one, and hath a 
Partner, or Partners in one Branch, who is, or who are no wiſe concerned with 
the Partner, or Partners which he may have in another, or other Branches, or 
which he enjoys by himſelf; then in. ſuch a Caſe, /eparate Funds muſt be raiſed 


for carrying on each Buſineſs, by the Partners belonging thereto, or the Pro- 


prietor thereof, and ſeparate Books of Accounts muſt be kept in regard to the 
Affairs tranſacted by each diſtinct Company, or Party. . 
But if the Partnerſhip which a Merchant engages in, regards only an Ad- 


venture made on ſome certain Voyage, or the Purchaſe of ſome certain Parcel 


of Goods on a joint Account, with ſome other Merchant, or Merchants, who 
have ſome certain Share, or Shares therein, as well as himſelf ; then in ſuch a 
Caſe, Account of the Voyage which had been ſo undertaken, or Account of thoſe 


 Merchandiſes which had been ſo purchaſed, muſt be made DR. for the Share 


or Part which he hath therein, and Caſb, or ſome other Account, or Accounts 
properly belonging thereto, muſt be made CR. for the Sum or Value, that had 
been furniſhed for his Part, and Proportion thereof. [ESA 
Laſily, If a Merchant negotiates Affairs for ſome other Perſon, or Perſons, 
as his, ber, or their Factor; or employs ſome certain Factor, or Fatlors to ne- 
gotiate Affairs for him; he muſt keep his Accounts in the manner as I have al- 
ready deſcribed, by the Forms given of the Accounts of Fobn James, and of Hans 


Van Daelen, at the Time, when one of them acts as a Merchant, and the other 


as a. Factor. ba 4 1 Ne 
And, as it is. neceſſary for a Merchant to begin his Books with an Inventory 


of all his Eſtate, both real and perſonal, at his firſt ſetting out in Trade, as 1 


have already obſerved ; ſo he muſt always end his Books with an Account of 
Balance, ſerving to ſet down all the Balances of all his. Accounts which ſtand 
open at the Time of his beginning of new Books : An Account of Balance which 


muſt be likewiſe made at any other Time whatever, that he /e/tles his Affairs, 


and ſhould think fit to continue the uſe of his od Books. Theſe Balances muſt 
be placed either to the DzBToR Or CREDITOR of Account of Balance afore- 


| faid, fo as that the Accounts to which they belong, may be balanced and ſbut 


up, by being made either CREDITORS or DEBToRs to the ſame. And, when- 
ever a Merchant begins new Books, he muſt open them with bringing all the 
Balances of his Accounts which had been ſhut up, by placing them to Account 
of Balance upon his old Books, to the ſame Accounts again upon his neu, juſt in 


the ſame manner, and under the ſame Titles, as they ſtood before they were ſo 


ſhut up; and this is to be done by making thoſe Accounts on the new Books, 
either DEBTOR or CREDITOR, as the Caſe requires it, to Account of Balance, 


as ſtanding on the od Books, 
oo L Affairs 


= © BOOK-REBPING. 


 Aﬀairs in Trade may be tranſacted i in different ways, in another reſpe&t alſo, 
as for Example, 


In the firſt Place, a Marchant may gell his Merchandiſe for ready Money, or 


for Bills of Exchange, which he can generally pay away again as Money, as ſoon 
as he receives them. 


Secondly, a Merchant may fell his Merchandiſe upon Credit or Truſt, in 


ſuch a manner, as that inſtead of receiving ready Money for them, he agrees to 


wait ſome certain time for the Payment thereof. 


Thirdly, a Merchant may ſell his Merchandiſe by way of Barter, or Ex- 
change; that is in other Words, the giving one Sort of Goods or more, in order 
to receive ſome other Sort or Sorts of Goods in return; or elſe, a Merchant 
may fell his Merchandiſe, either partly for Caf, and partly for Bills of Ex- 
change, or any other Effects; or partly for T ruſt, or by way of Barter, and 
partly otherwile. 


If a Merchant ſells his Merchandiſe for ready Money, or for Bills of Exchange: 


in the firſt of thoſe Caſes, Account of Caſh muſt be made DtBToR for the Sum 


of Money which the Goods ſold amounts to; and in the ſecond, Account of Bills 

of Exchange muſt be made DzBTor for the ſame. And on the other hand, 

Accounr of the Merchandiſe that was fold, muſt be made CRE DI Tro for them, 

| becauſe that either Caſh, or Bills of Exchange come into the Merchant's Cuſtody 
and Poſſeflion, inſtead of the Goods that go out of it. 

If a Merchant ſells his Merchandiſe to any Perſon upon Truft, or Credit: In 

that Cale, the Perſon who buys the Goods muſt be made DEBTOR, and the 


Account, or Accounts of the Merchandiſe that were fold, muſt be made Crx- : 


- DITOR for them; becauſe the Goods which he hath bought, and received into 
his Cuſtody, become thenceforth his Property, which were mine before, and 


| conſequently his whole Capital, or all that he 1 is warts 1s become anfwerable 


for the Payment of it. 


If a Merchant ſells his Merchandiſe by way of Barter, or Eucbunge of ſome 
one, or more Sorts of Goods, againſt ſome other Sort or Sorts of Goods; in that 
Cale, Account of thoſe Goods which come into my Cuſtody, by means of ſuch . 


Barter, or Exchange, muſt be made DzBToR to Account of the Goods that go 


out of if. And if a Merchant ſells his Merchandiſe partly for Caſh, and partly for 
Bills of Exchange, or any other Effects, Sun Accounts muſt be made 
DBTOR for it, namely, Caſp, for ſo much as he received in Money; and Bills 


o, Exchange, for ſo much of it as he received in Paper; and Effeds of any other 
Kind, for fo much as the Effects received amount to. And the ſame Method 


mult be taken, in Caſe he ſells his Merchandiſe partly for Truft, or by way of 


| Barter, and partly otherws/e. 


Having ſaid thus much in regard of the Theory of Book-keeping, and il- 
luſtrated the whole with proper Examples and Remarks, I muſt now refer m 
Readers, who may want further Information, to the Second Part of my 

Complete Syſtem, and to the Plan of Accounts, in reſpe& of the carrying on a 
regular Commerce contained therein, not doubting but they will find full Sa- 


tis faction from thence ; and ſhall now proceed to ſet forth the Method of 


Keeping Account of Bank Stock, &c. illuſtrated with proper ne alſo. 
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SOUTH SEA, and other STOCKS, . 
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The ITALIAN MzTHOD of Boox-Kzrring. 


T SHALL enter on this Subject with obſerving, that the Forms for 


keeping the Stocks abovementioned, ſtand on the next Pages: Concern- 
ing which I ſhall remark here, that Account of Caſh, the Sum of which in 
hand, I ſuppoſe to be One Thouſand Pounds, according to a Ballante made up 
juſt before, is kept here on a Caf Book, and not brought on a Journal, ſuch 
as Merchan's uſe at all; the Manner in which it was kept all along before, in 
treating of the Subject which I juſt concluded. A Circumſtance this, which 
cauſes a very material Difference in conducting Books of Account; becaufe 
all the Articles belonging to them, and particularly to thoſe Accounts which 
I am now treating of, namely, Bank, India, and South Sea Stock ate to be 
poſted directly from the Cafh Book, to their reſpective Accounts formed on the 
Leidger : And in Conſequence thereof, as on the one hand, the Folios of 
thoſe Accounts on the Leidger muſt be ſet on the Caſb Book, oppoſite to every 


Article as ſoon as it is poſted ; ſo upon the other, the Folios of the Ca/h Book 
muſt in like manner be ſet againſt every Article poſted to the Leidger. A Me- 


thod which, as I have already hinted at, muſt always be obſerved in regard 


of all other Tranſactions, beſides thoſe relating to the Stocks, whenever Ac- 


count of Caſb is kept on a Caſb Book, and not on the Leidger. mans a 

This was the Method, indeed, which Mr. Webſter uſed in conducting the 
Set of Books contained in his Efay afore ſpoken of: For inſtead of making, 
the Folios of his Journal and Leidger to refer to each other, as by the Rules 
of the Italian Method of Book-keeping they ought to have done, the Folios of 


the different Accounts on his Leidger, refer to the Per Contra Accounts relating 


thereto, reſpectively. _ : — 
In conducting the Forms for keeping Account of the Stocks aforeſaid, Ihave 
not ſet down the Charges attendant on transferring them from one Perſon to 
another, ſuch as Brokerage, &c.; as they might be either placed to their re- 
ſpective Accounts of Stock, or elſe to Account of Profit and Loſs. And here | 
it muſt be obſerved likewiſe, that whenever the ſaid Accounts come to be 
ballanced, it muſt be done by Account of Profit and Loſs alſo, if any thing 

hath been either gained, or Joſt by the Tranſaction. 3 


I have now nothing more to ſay, till we proceed to the Forms themſelyes, 
only to take Notice, that the Lines for keeping the Capital Stock on the Bank 
and India Accounts, are placed by the Column appointed to keep the Folios of 


the different Accounts in: Whereas thoſe for keeping it on South Sea Stock 


Account, are placed otherwiſe. Now, as both of theſe Methods are ſtrictly 


regular, they may be uſed according to every one's Will, indifferently. 
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_ Theſe Forms were drawn up at at the Inſfance of = Gland dhe had a 
at Property in the Public Funds; and, as they were approved of dy Him, 
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The 22 Boos, wrote 5 Mr. LONDON, may be bad a at the 
Publ: 1ſhers heregf ; viz 


Nr Sy lem of Book-keeping, after the Tralion Method; ROOT the Prin- 
_ es of that Art are ſet forth and explained ; Examples of all the different 
Accounts which naturally come to be formed and kept, in carrying on a regular Courſe 


of Trade, after all the different Manners a Merchant can engage therein are given; the 


Manner of applying the ſaid Method to the Uſe of Warehouſemen, Shopkeepers, Owners 


of Eſtates, Steronrds, and others is ſhewn; and the Errors, Defects and 


Accounts, which abound in the Writings of Schoolmaſters and others, who have taken 
upon them ta treat thereof, without having ever ſerved in Merchants Counting Houſes, are 
corrected, ſupplied and retrenched : Particularly thoſe contained in an Eſſay on Book- 


Keeping, according to the true Italian Method, &c, publiſhed by William Vg ſer, and 
corrected by Ellis Welſter, Low DpoN 1749, The Tenth Edition. 


2dly, The Art of Book-keeping made eaſy to the Young, and the Unexperienced, by 
Forms adapted to the immediate Concerns of Perſons in the foHowing Stations of Life, 


| i. 


Youth at Sthool, Gen rr, and Servants of both Sexes, who would keep a regular 
Account of their Diſburſements of any Kind, laid out, either for eee or their 


Principals, or both. 


| Owners of Eftates, or Stewards and Rent-gatherers, who would keep 2 regufar Account 
of Things in their Way, though not concerned in Trade at al}. 


 Warehouſemen, Shopkeepers, and ſuch lige as are concerned in Trade, and world con⸗ 
duct their Accounts after the moſt regular Method. 


The whole carried on by double Parties, though without a Journal fach as the Mer⸗ 
chants uſe. 


Theſe Forms are ſo contrived, as that by giving at firſt, Examples the moſt familiar 
and eaſy to be underſtood, a thorough Knowledge of the Art may be attained to after= 


wards; the whole being founded on the Plan, and defigned as an Introduction to the 


Study and Practice of a larger Work, intitled, 4 Complete Sy/tem of Book-keeping after 
the Italian Method, &c. ; and proper to be bound up =—_ it, Calculated for the Uſe 
of ſuch as would be infiracted in fo valuable and fo neceſſary an Art. 
Zaly, Forms for ſetting down to Account an Houſekeeper's Expences, as alfo for making ” 
out Artificers and Tradeſmens Bills, and: Bills of Parcels ; drawing Receipts or Ac- 
B Notes of Hand, and Buls of Exchange; and for writing familiar Letters or 
piſtles. 
Drawn up for the Uſe of both * at School, that by copying them out, they may 
not only be taught to write a Running Hand, fit for Buſineſs, but acquire, at the ſame 
time, as much Knowledge of Arithmetick and A as nobody ought to be igno- 
rant of: Theſe Forms teaching how to apply the Uſe of Figures to real Buſineſs. 
Very proper for private Families, as w =. Schools, as the Generality of Servants of 


both Sexes, as well as many other Perſons of a higher Rank, may hnd ſomewhat to im- 
— * and divert chem at their leiſure Hours. | 
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